Hopatok 1
a0 Haka3sy mo 310
Bix 20.12.2021 p. Ne 55

IHCTPYKIIIS

3 AIJIOBOJCTBA
310 IMEHI IBAHA OIS
CEJIA BOIOTHNUI
BICKOBUIILKOI CIJIBCBKOI PAJIU
CAMBIPCBKOI'O PAUOHY
JbBIBCBKOI OBJIACTI




I. 3arajbHi MoJ10KeHHSA

1.1. Tnctpykuis 3 autoBoactBa y 310 (mami — IHCTpyKIis) po3pobsieHO
BIANOBIAHO 10 BUMOr 3akoHIB Ykpainu «IIpo ocBity», «IIpo AOWIKIIBHY OCBITY»,
[IpumipHOi 1HCTPYKIIi 3 JUIOBOJACTBA Yy JOWIKUIBHUX HABUYaJbHUX 3akjagax
3aTBEp/KEHOI Haka3oM MIHICTEpCTBa OCBITM Ta HAyKH, MOJIOJA1 Ta CIOPTY BiJ
01.20.2012 poky Nel059, nocranosu Kabinery MinictpiB Ykpainu Bin 30 nuctonana
2011 p. Ne 1242 «IIpo 3arBep/keHHs TUMOBOI IHCTPYKLIi 3 JAUIOBOACTBA Y
[EHTPAIBPHUX OpraHaxX BUKOHABYOi BIAJHM, MICIIEBUX OpraHaX BHUKOHABYOI BIIAIH,
[lepeniky THIIOBUX OKYMEHTIB, 3aTBEpPI)KCHOTO HaKa3oM [ OJOBHOrO apXiBHOTO
ynpasninHsg npu KabGineti MinictpiB Ykpainu Big 20 jgunas 1998 p. Ne4l,
3apeecTpoBaHoro B MiHicTepcTBi tocTuiii Ykpainu 17 BepecHs 1998 p. 3a Neo
576/3016, HaumionansHOro  cTtaHaapty YKpaiHu  «YHipikoBaHa  cuUCTeMa
OpraHizaliiHO-po3mopsaA4oi  AokymeHTamii. Bumorm g0  odopmitoBaHHS
nokymeHTiB» (JICTY 4163-2003), 3aTBepisKeHOT0 Haka3oM JlepiKCIOKUBCTAHIAPTY
VYkpainu Big 07 kBiTHsa 2003 p. Ne 55 Ta iHIIMX HOPMATUBHO-TIPABOBUX AKTIB.

1.2. s IucTpyKIis BCTaHOBJIIOE 3arajibHi BHMOTH O JTOKYMEHTYBaHHS
yIpaBiHCHKOT 1H(pOpMaIlii Ta opranizaiii po6otu 3 fokymeHTamu B 31O He3anekHo
BiJ crocoOy (ikcamii Ta BIATBOpeHHsS iHQoOpMalii, sika MICTUThCS B JOKYMEHTaX,
BKJIFOYAIOUH X MIJATOTOBKY, PEECTPAIlito, 00JIK 1 KOHTPOJIh 32 BUKOHAHHSIM.

1.3. Jotpumannst BuMmor [HCTpyKIlii € 000B’I3KOBUM JJI KEPIBHUKA Ta 1HIIUX
IpaIiBHUKIB 3aKIady.

1.4. 'V 3akmani BU3HAYA€ThCA OOOB’SA3KOBUM TMEpeNiK JOKYMEHTIB, 3a
dbopmyBaHHsA Ta 30epiraHHs SIKUX BIATOBITAa€ KEPIBHHK, BiAMOBIZaIbHA 0coba 3a
JTOBOJICTBO Ta 1HIII MPAI[IBHUKY 3aKIany (1oaaTok 1).

1.5. BignoBigandpHICTh 3a OpraHizailifo JIUTOBOACTBA Yy 3akjiaal Hece Horo
KEepiBHUK.

1.6. KepiBHuK 3aKkiany:

3MIMCHIOE PeeCTpaIliro Ta Beie 001K JOKYMEHTIB;
OpraHizoBy€e TOKYMEHTOOOIr, (opMyBaHHS CIpaB, iX 30epiraHfs Ta MiArOTOBKY
710 Tiepeiayi 10 apXiBy 3aKiamy;
3MIIACHIOE KOHTPOJIb 32 CBOEUYACHUM PO3IJISIIOM Ta MPOXOJKEHHIM JTOKYMEHTIB
y 3aKJIaji;
IPOBOAUTH aHali3 iH(OpMaIlii PO TOKYMEHTO0OIr, HEOOX1THOT IS IPUIHATTS
YIPaBIiHCHKUX PIlIICHB;
OpraHizoBye 30€peXeHHS JOKyMeHTamiiHoro ¢oHAYy 3akiagy Ta
KOPHCTYBAaHHS HAM.
1.7. KonTponb 3a BUKOHAHHSM BHUMOT Ii€i [HCTpyKIii mokmamaeTbcs Ha OpraHU
MICIIEBOTO CaMOBpPsITyBaHHs Ta Binin ocBiTH BicKOBUIIBKOT CLIbCHKOT paau, y cdepi
ynpaBiiHHa sikux nepedysae 3/10 Ta ¢inia 3/0.



I1. JlokymMeHTyBaHHs YIPABJiHCbKOI XislJIbHOCTI

3arajibHi BUMOI'M /10 CTBOPEHHA Ta 0()OPMJICHHS JOKYMEHTIB

2.1. JlokyMeHTyBaHHsI yNpaBIiHCbKOI 1H(oOpMali MoyiArae y CTBOPEHHI
JOKYMEHTIB, Y SIKUX (PIKCYETHCS 3 JOTPUMAHHSAM YCTAaHOBIIEHUX MPaBHII 1H(OpMAIis
PO YNPaBIiHCHKI Aii.

2.2. JIIIOBOJICTBO y 3aKjiajl 3AIMCHIOETHCS JIEPKABHOK MOBOK. J[oKymMeHTH
CKJIQJAl0ThCS JEP>KaBHOIO MOBOIO, KpPIM BHUMAJKIB, MepeAdaueHruX 3aKOHOJAABCTBOM
Ipo MOBH B YKpaiHi.

2.3. IlpaBo Ha CTBOpPEHHS, IMJNUCAHHS, TIOTOJDKECHHS, 3aTBEP/KCHHS
JIOKYMEHTIB BU3HAYAETHCS aKTaMH 3aKOHOJIABCTBA, CTATyTOM 3aKjIaay i MOCaTOBUMU
THCTPYKIIISIMU.

2.4. JIOKyMEHT TOBHHEH MICTHTH OOOB’SI3KOBI JJI1 TEBHOI'O WOTO BHIY
PEKBI3UTH, III0 PO3MIIIYIOTHCS B YCTAaHOBJICHOMY IMOPSAKY, a caMe: HalMeHyBaHHS
3aKiany, Ha3By BHUIY JOKyMeHTa (KpIM JIMCTIB), JaTy, PEeCTpalliiiHUN 1HAEKC
JOKYMEHTa, 3aTr0JIOBOK JIO TEKCTY, TEKCT, ITiJIITHC.

[Tig yac miATOTOBKHM Ta OPOPMIICHHS TOKYMEHTIB MOXKYTh 3aCTOCOBYBATHCH HE
auiie o0OB’SA3KOBI, a TAaKOX IHII PEKBIZUTH, SIKIIO II€ BIANOBIIAE MPU3HAYCHHIO
JOKyMeHTa ab0 croco0y Horo omparfoBaHHs.

2.5. OdopmiieHHS JTOKYMEHTIB, IO BUTOTOBJISIIOTHCS 3a  JOTIOMOTOIO
JTPYKYBaJIbHUX 3ac001B, 3IHCHIOETHCS BIAMOBIIHO 0 BHUMOI  BH3HAYE€HHX y
TOAAaTKY 2.

2.6. Okpemi BHYTpIIIHI JOKYMEHTH (3asBH, IOSCHIOBAJIbHI Ta JOIMOBiAHI
3aIUCKH TOIIO), aBTOPAMHU SKHX € MOCaaoBi Ta iHII (i3WYHI 0COOHU, JTO3BOJISETHCS
0OpMITIOBATH PYKOITMCHUM CITOCOOOM.

Biaanku 10KyMeHTIiB

2.7. OpraHizaiifHo-po3nopsa4l Ta BUXITHI JOKYMEHTH O(OpPMIIOIOTHCS Ha
onankax (JlogaTok 9), BUTOTOBICHUX BIAMOBIAHO 10 BUMOT IHCTpPYKIIii.

Jlst BUTOTOBIICHHSI OJaHKIB BUKOPUCTOBYIOTHCS apKymri mamepy ¢gopmary A4
(210 x 297 mm) Ta A5 (210 x 148 mm). Jl03BOJEHO BHKOPUCTOBYBAaTH OJIaHKU
dopmary A3 (297 x 420 Mm) — 115t OPOPMIICHHSI TOKYMEHTIB Y BUTJISAI1 TAOJIHIIb.

brnanku MOKyMeHTIB MOBUHHI MaTH TaKi MOJs (MUTIMETPIB):

30 — mise;

10 — npase;

20 — BepXHE Ta HUXKHE.

braHku KOXXHOrO BHUIY BUTOTOBIISIIOTBCSI HA OCHOBI KyTOBOTO  a0o
MO3/IOB)KHBOTO  PO3MIIIEHHSI PEKBI3UTIB. PEKBI3UTH 3arojioBKa pPO3MIIIYIOTHCS
IIEHTPOBAHUM (TMOYATOK 1 KIHEIh KOXKHOTO PsIAKAa PEKBI3UTY OJHAKOBO BiJJIaJICHI BiJl
ME3K 30HH PO3TalllyBaHHS PEKBI3UTIB).

2.8. Y 3akiajil BAKOPUCTOBYIOTh TaKl BUJIM OJIAHKIB JJOKYMEHTIB:



3arajbHUil OJIaHK JJI1 CTBOPEHHS PI3HHUX BHJIB JOKYMEHTIB (0€3 3a3Ha4Y€HHA Y
0JIaHKy Ha3BU BUAY JOKYMEHTA);

0JIaHK KOHKPETHOT'O BUIY IOKYMEHTa (13 3a3HAUYCHHSIM Ha OJIaHKY Ha3BH BHUIY
JIOKYMEHTA).
briaHku BUTOTOBISIOTHCS 3@ JOMIOMOTOI0 KOMIT IOTEPHOT TEXHIKH.

Od¢opmiieHHS PEeKBI3UTIB 1OKYMEHTIB

2.9. SIKio JOKyMEHTH, 110 CKJIAAI0Th Y 3aKjIajli, 3aMUCY0Th Y KHUTaX, TO TaKi
PEKBI3UTH, SIK HANMEHYBaHHS OpTaHi3allii BUIIIOTO PiBHS, HAWMEHYBAaHHS 3aKJIaJly HE
3a3HAYaIOTh.

2.10. HaliMenyBaHHa 3akjaJy TMOBMHHO BIANOBIAaTH  HalMEHYBaHHIO,
3a3HAYEHOMY Yy CTaTyTI.

2.12. Ha nokyMeHTax, IO CKJIAJal0Th y 3aKiajl, HallMeHyBaHHs OopraHizaiii
BUIIIOTO PIBHSA 3a3HayalOTh CKOPOYEHO, a Yy pa3l BUICYTHOCTI OQiIiiHO
3apEECTPOBAHOTO CKOPOYCHHS — IMOBHICTIO.

2.13. JIoBinKOBl JaHi TPO 3aKjiajJ MICTITh: IMOIMITOBY ajpecy, HOMEpHU
TenedoHIB, aapecy eJeKTPOHHOI MOIITH Tomo. J[OBiIKOBI JaHI PO3MIIIYIOTHCS
HUKYe HaMEHYBaHHS 3aKJIafy.

PexBi3uTH MOIITOBOT aJipecu 3a3HA4YalOThCS B TaKiid MOCIIIOBHOCTI — Ha3Ba
BYyJIMILIl, HOMEp OyIMHKY, Ha3Ba HACEJIEHOr0 MYHKTY, palloHy, 00JacTi, MOIITOBUMN
1HIEKC.

2.14. Hazpa Buay AoKyMmMeHTa (Haka3, pIIICHHS, JOIMOBIJIHA 3alKCKa TOIIO)
NMOBMHHA BIJANOBiIaTH Ha3BaMm, nepeadadeHuMm JlepkaBHUM  KiacuiKaTopoM
yrpaBIiHChKo1 qokymenTaii (JIKY I).

2.15. JlaTroro JOKyMEHTa € BIANOBIIHO JaTa WOro mianucaHHs abo
3aTBepkeHHA. JlaTa 3a3HadaeThcs apabChKUMHM HHpaMyd B OJWH PAJOK Y TaKii
MOCJTIIOBHOCTI: YUCJI0, MicAlb, pik. Jlara opopmiseTbess muppoBuM abo CIOBECHO-
mudpoBuM crocoboMm. Y paszi opopmiieHHS nath IU(PPOBHM CIIOCOOOM YHCIO 1
MICSIIIb TPOCTABISIOTHCA JBOMA MapaMu MHUQP, PO3AUICHUX KpPAMKOlO; pIK —
gotupma Iudpamu, Kparnka HalpuKiHili He ctaBuThes. Hanpuknan: 02.03.2018.

VY TekcTax JOKYMEHTIB 110 MICTSTh MOCHJIAHHS HAa HOPMATUBHO-TIPABOB1 aKTH
Ta JOKYMEHTax, IO MICTITh BIIOMOCTI (DIHAHCOBOTO XapakKTEpPy, 3aCTOCOBYETHCA
CJIOBECHO-TIU(POBUH CIMOCIO 3a3HAYEHHS JaT 3 MPOCTABISHHIM HYJS B IMO3HAYEHHI
THSL MICSIS, SKIO BIH MICTHTHh oAHY Imdpy, Hampukian: 03 ksitas 2021 poky.
J103BOJIIETBCSI BXKMBATH CJIOBO «PIK» y CKOPOYCHOMY BapiaHTI «p.», HaNpUKIAMI:
03 uepsns 2020 p.

SIK10 TOKYMEHT CKIJIaJICHO HE Ha OJIaHKY, JaTa 3a3HAYAE€ThCS] HUKYE TIIIUCY
aiBopyu. JlaTa JOKyMeHTa MPOCTAaBISETHCS MOCAAOBOI OCO00I0, SIKa MOro MiAMKUCYE
abo0 3aTBEPIKYE.

2.16. Ingekcariss  TOKYMEHTIB TOJSITA€ Y TPUCBOEHHI 1M YMOBHHX
MMO3HAYE€Hb — 1HJIEKCIB, SIK1 HA/IAIOThCA IOKYMEHTaM IIiJ] Yac iX peecTparii.



Peectpaniiinuii 1HAEKC CKJIAJAETHCA 3 MOPSAKOBOTO HOMEpa JOKYMEHTa Yy
MEXKax Ipynu JOKYMEHTIB, IO PEECTPYIOTHCS, SIKMM JOMOBHIOETHCS 1HJIEKCAMH, 1110
3aCTOCOBYIOTBHCS B 3aKJIafl, 30KpeMa 1HAEKCaMH 32 HOMEHKJIATYPOIO CIpPaB.

JUig BX1AHUX JOKYMEHTIB PEECTPALIHUI 1HIEKC CKIIAIa€ThCs 3 MOPSAKOBOTO
HOMEpa Ta IHJACKCY 3a HOMEHKIATypow chopaB alo0 IHIIOrO IHJAEKCY, IO
3aCTOCOBYETHCS B 3akiaji, Hanpukiad: 45/01-10, ge 45 — nopsiakoBuit Homep, 01-10
— 1HJIEKC CIIPAaBH 32 HOMEHKJIATYPOIO.

VY BUXIIHOTO JOKYMEHTa pPEECTparliiHuM 1HJIEKC PO3MIIIYEThCS Y 3BOPOTHIM
MOCJIIJIOBHOCTI — 1HJEKC 3a HOMEHKJIATypOI CIpaB Ta TMOPSIKOBUM HOMED,
Hanpukian: 02-15/58, ne 02-15 — iHgexkc cnpaBu 3a HOMEHKIATypor, 58 —
TOPSITKOBUI HOMEP

2.17. Anpecatamu TOKyMEHTa MOXKYTh OyTH yCTaHOBHU, OpraHizailii, 3aKjaaiu,
iXHI CTPYKTYPHI HIAPO3/ILTH, @ TAKOXK IMOCAZA0B1 0COOH 1 FPOMAISHU.

K10 TOKYMEHT aJipecoBaHO Opraxizailii abo ii CTpyKTypHOMY MiJIPO3/1I0BI
0e3 3a3HavyeHHs MOCaOoBOI 0coOM, iX HaWMEHyBaHHS HABOJISATHCA Yy HA3UBHOMY
BIIMIHKY, HAIIPUKJIA]I:

bickoBuIlbKa ciTbChKa paja
Bigain ocBitu

IloBHa aJipe€Ca 3a3Ha4ac€TbCA Yy pa3i HaJACUJIaHHA OOKYMCHTA pPAa30BUM
KOPCCIIOHACHTAaM, HAIIPpUKJIIA:

MiHiCTepCTBO OCBITH 1 HAYKH,

npoci. [lepemoru, 6ya. 10,
M. Kuis, 01135

SIK0 MOKYMEHT aJpecoBaHO KEPIBHUKOBI YCTaHOBU a00 HOTO 3aCTyIMHUKOBI,
HalilMEHyBaHHSI YCTAaHOBHM BXOJIUTH JIO CKJIaJy HaliMEHYBaHHS TOCAJU ajipecaTa, sike
HABOJMTHCS Y JaBATLHOMY BIIMIHKY, HATIPUKIIA:

["omoBi bickoBHITEKOT CLTBCHKOT pau
[IpizBumie, iHimiamy (iHimian iMeH1)

SIK0 TOKYMEHT HAJICHUIIAEThCS TTOCAZ0BIH 0c001, HAMEHYBAaHHS YCTAaHOBH Ta
il CTPYKTYpPHOTO MiAPO3ALTy HABOASATH Y HA3MBHOMY BIIMIHKY, a MOCay i MPI3BUIIE
aapecata — y TaBAIbHOMY, HAIPUKIIA];

bickoBuiipka ciibChbKa paja
Ha4yaJbHUKY BTy OCBITH
[Ipi3Buie, iHimiamu (1HI1aa IMEH1)



PexBi3uT «AnpecaT» MOXKE BKIIOUATH MOIITOBY aJpecy, HAPUKIAI:

3akial JOUIKUIBHOI OCBITH
c. HabapiBka

VY pasi HajcunaHHS AOKyMeHTa (I3UYHIA 0c001 CIOYaTKy 3a3HAYAETHCS Y
HA3MBHOMY BIIMIHKY Tpi3BHILE, IM’S Ta MO OaTbKOBI (IHILIAMW YM 1HILIAT IMEHI),
NOTIM TOIITOBA ajpeca (Byauls, HoMep OYAMHKY 1 KBapTUPH, HACEJIEHUMN ITYHKT,
paiioH, 00J1acTh, MOMITOBUM 1HJIEKC), HATTPUKJIIA/;

Kupunenko Hanis [letpiBHa
Bys. Canona, 24
c. Borotnui

2.18. 3arosoBOK /10 TEKCTy OKYMEHTa MOBHMHEH MICTUTH KOPOTKHM BHUKJIAJ
3MICTY JOKyMeHTa 1 OyTM MaKCHUMalbHO CTUCIUM. 3arojioBOK, OOCIT SKOTO
nepesuinye 150 3HakiB (5 psAAKIB), JO3BOJISIETHCS MPOJOBXKYBATH 10 MEXI MPaBOTO
noJisi. Kparka B KiHII1 3aroJ10BKa HE CTaBUTHCS.

3aroJioBOK /10 TEKCTy JOKYMEHTa BIAINOBIJAa€ HA 3alUTaHHS «IIpO II0?»,
«koro?y», «uoro?». Hanpuknan Hakas (mpo mo?) npo HaJaHHs BIAMYCTKH; JUCT (TIPO
mo0?) mpo opraxizailito Hapaju; MPOTOKOJI (4oro?) 3acigaHHs aTeCTalllifHOT KOMICii;
1ocaJoBa IHCTPYKILisl (KOT0?) BUXOBATEIIS.

be3 3aronoBka 03BOJSETHCSA CKJIAJAATH KOPOTKI JOKYMEHTH Ha OJlaHKax
dopmaty AS (210 x 148 MMm), 30KpemMa  CYNPOBIJIHI  JIUCTH, TeJIETPaMHu,
TenaeOHOTpaMH.

2.19. Texct mokymeHTa MICTUTH iH(opMarito, i 3adikCyBaHHS SKOI HOTO
Oyno ctBopeHO. TeKCT AOKyMEHTa MOBUHEH OYTHM BUKIAJICHUN CTHUCIO, TPAMOTHO,
3pO3yM1JIO Ta 00’ €KTUBHO 0€3 IMOBTOPIB Ta BXKUBAHHS CJiB 1 3BOPOTIB, 5Ki HE HECYTh
3MICTOBOIO HaBaHTAXKEHHS 1 TIOBHHEH CTOCYBaTHUCS TOrO THUTAaHHS, SIKE
c(hopMyThOBaHE B 3ar0JIOBKY JI0 TEKCTY.

TexcT moxymeHTa OMQOPMIIIOETHCS Y BUTJIAMI CYHUIBHOTO 3B’SI3HOTO TEKCTY,
AQHKETH 49X TaOJUIll a00 MUIIXOM IMOETHAHHS ITUX (GOPM.

CynuibHU# 3B’S3HHM TEKCT JOKYMEHTa MICTUTh TPaMaTUYHO 1 JIOTIYHO

y3ro/uKeHy i1HQopMailiro mpo ympaBimiHChKi fii. Taka ¢opma BUKIAIEHHS TEKCTY
JIOKyMEHTa BUKOPHCTOBYETHCS TiJ] Yac CKIIAJaHHS TOJIOKEHBb, TOPSIKIB, MPABHII,
PO3IOPSATINX IOKYMEHTIB 1 JINCTIB.

CyniapHAM 3B’S3HUN TEKCT, SK TPaBUJIO, CKIQJTAEThCA 3 JBOX YacTHH. Y
nepimriid  (BCTYNHINA) YacTWHI 3a3HAYa€ThCS TMiACTaBa, OOTPYyHTYBaHHS abo Mera
CKJIQJICHHSI JJOKYMEHTa, y ApYrid (3aKit04HiN) YaCTUHI — BUCHOBKH, MPOMO3HUIIIi,
pinieHHs, mpoxaHHsa. B okpeMux BUTMaKax JOKYMEHT MOKE TICJISI BCTYITHOT YaCTUHH
MICTUTH MOTUBYBaJIbHY YaCTUHY, B K1 OOTPYHTOBYETHCS MO3UIIIS 3aKIIAy.

VY TeKCTI JOKyMEHTa, MiArOTOBJIEHOrO BIAMOBIAHO 10 JOKYMEHTIB IHILIKX
yCcTaHOB a00 paHillle BUJAHUX JOKYMEHTIB, 3a3HAUalOThCS iX PEKBI3UTU Y Takid



MOCHIAOBHOCTI: Ha3Ba BHAY JOKYMEHTa, HallMEHyBaHHS yCTaHOBU — aBToOpa
JIOKYMEHTA, JlaTa, peeECTpAIliiHUNA HOMEp, 3ar0J0BOK J0 TEKCTY.

TexcTu CKJIAAHUX 1 BEIUKUX 32 00CSITOM JOKYMEHTIB ( JOMOBII, 3BITH TOIIIO)
HNOJUISIOTHCS HA PO3AUIA, MIAPO3AUIM, MYHKTH, MIAOYHKTH. IIyHKTH y TekcTi
HYMEpYIOTbCA apaOChbKUMM LU(ppaMu 3 Kpamkoro, a MIAMYHKTH — apaObCbKUMU
udpamu 3 TyKKOIO.

2.20. HonmaTkh A0 JOKYMEHTIB, KpIM JOJATKIB /1O CYNPOBIAHUX JIHUCTIB,
CKJIaJIAI0ThCSl 3 METOIO JOMOBHEHHsI, MOSICHEHHS OKPEMHUX NMUTaHb JOKyMEHTa a0o
JOKYMEHTA B IJIOMY.

Jonatku opopMIISIIOThCS, SIK MPABUJIO, HA CTAaHAAPTHUX apKymiax manepy. Ha
IpyroMy 1 HACTyIMHUX apKyllax JojaTka poOutbes BiamiTka: «IIpogoBxkeHHS
nonatkay, «lIpogoBxeHnHs nogatka 1».

VY pasi HasIBHOCTI1 KUTBKOX J0JIaTKIB HA HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH,
Hanpuknas: Jogatox 1, Jlomatok 2 Tomro. 3Hak «Ney nepes iudpoBUM MO3HAUYCHHSIM
HE CTABUTKCH.

VY pasi koW 10JaTKU HAJICWIAKOTHCS 13 CYNPOBIIHUM JIUCTOM, BiIMITKa TPO
HASIBHICTb JOAATKIB PO3MIIITYETHCS MICIs TEKCTY JIMCTA MIEPE]T MAMUCOM HAPUKIaI:

JonaTtok: Ha 5 apK. y 2 IpuM.

Skuo OKyMEHT Mae J0JIaTKH, TMOBHUX HalMEHYBaHb SIKMX Y TEKCTI HE
HABOJUTBHCS, TO iX HEOOXIMHO TMEpeIiduTH IICIsA TEeKCTy 13 3a3HaUYCeHHSIM KUIHKOCTI
ApKYIIB Y KOKHOMY J0JIaTKy Ta KUTLKOCT1 IXHIX MPUMIPHHKIB, HAITPUKIIA/;

Honatku: 1. JloBijgka npo nexaroriyHuii ctax Ha 1 apk. B 1 npum.

2. I'padik po6oTu Ha 1 apk. B 1 mpum.

2.21. TlocamoBi 0coOHM MiAMUCYIOTh JOKYMEHTH B MEXaX CBOiX MOBHOBAYKEHb,
BU3HAYCHUX CTaTyTOM 3aKJIajy, MOCAJOBUMH THCTPYKIIISIMH, HAKA30M PO PO3TIOALT
000B’SI3KIB M)XK KEpPIBHMKOM Ta MOro 3acTymHHKAaMH TOIIO. Y 3a3HAYCHHX
JOKYMEHTaX BH3HAYAETHCS TAKOX IOPSJOK IIAMUCAHHS JIOKYMEHTIB I1HIIUMH
ocobamMu y pasi BIACYTHOCTI KEpiBHMKa 3aKjiaay Ta T0CaJoBUX o0ci0, sKi
YIIOBHOBAXKEHI 1X MiJIMUCYBaTH.

[Tignmuc ckmagaeThes 3 HAMMEHYBaHHS TIOCaAM 0COOH, KA MIAMUCY€E JOKYMEHT,
(MOBHOTO - SIKIIO JOKYMEHT HaJApPYKOBaHWI HE Ha OJaHKy, CKOPOYEHOTO — Ha
JIOKYMEHTI, HaJ[pyKOBAaHOMY Ha OJIaHKY ), 0COOMCTOTO MiANUCY, iIMeH1 (1HIIiany IMEHi)
1 TIpi3BUIIA, HAITPUKIIA/;

Jupekrtop T ATHC iM’s (iHimiaa iMeHi), Tpi3BHIIEe

V¥ pasi BiACYTHOCTI MOCaIoBOi 0COOM, sika MOBHHHA MIANUCYBAaTH JOKYMEHT,
Horo mianucye oco0a, 110 BUKOHYE ii 000B’S3KH, a00 ii 3aCTyHmHUK. Y TaKoMy pasi
000B’SI3KOBO 3a3Ha4arOThCsl (PakTUUHA Mocajaa, iM’s (1Hilian IMEeHi), Mpi3BUIllEe 0co0H,
sKa MiJNUcalia TOKYMEHT (BUIIPABJICHHSI BHOCATH PYKOIMUCHUM a00 MAIIMHOMUCHUM
crocoOoM, AKIIO0 JOKYMEHT HEMOKIIMBO IepenpykyBatu). He nomyckaeTtbes mia yac



MIANUCAaHHS JOKYMEHTa CTaBUTU MPUMMEHHUK «3a» 4d MpaBOOIYHY MOXUIY PUCKY
nepea HailMeHyBaHHSAM mnocaiau. JlolaBaHHs A0 HaliMEHYBAaHHS MOCAAM KEpIBHHUKA
ciniB «Bukonyrouuit 000B’si3ku» abo «B. 0.» 3IIMCHIOETBCS y pa3l 3aMIlIEHHS
KEpIBHMKA 32 HaKa30M (pO3MOPSIIKEHHSAM).

2.22. BinOuTKOM medaTKu 3aKkjiaay 3acBiIUYIOTh MIJMNUC MOCAJ0BOi 0COOM Ha
JOKyMEHTaX 3 MUTaHb (PIHAHCOBO-TOCHOAAPCHKOT MisNIBHOCTI. BigOuTok mneyaTku
CTaBUTHCSI TAKUM YMHOM, 1100 BiH OXOIUIIOBAB OCTaHHI KUIbKa JiTep HaWMEHYBaHHS
nocaau ocoOu, siKa mianucana J0KYMEHT.

[IpumipHUMil Tiepenik TOKYMEHTIB, MiIMKUCHA Ha AKUX CKPIIIIOIOTHCS repOOBOIO
NEYaTKOI0 HABEJEHO Y JOJIATKY 3.

2.23. 3aknman MoOXe 3acBIIYyBaTH KOIl JIMIIE THUX JIOKYMEHTIB, IO

CTBOPIOIOTHCS B HHOMY, a TAKOXK Y BHUITaJIKaX, epea0aueHuX B ad3alli ApyroMy 10ro
nyHKTY. Komisi TOKyMeHTa BUTOTOBJISIETBCS 1 BUIAETHCS TUTBKHU 3 JIO3BOJTY KEPiBHHKA
3aKnaay abo HOro 3aCTyITHUKIB.

VY pa3i miaroToBKM JOKYMEHTIB JUIsl HaJlaHHS CYJOBUM OpraHam, ITiI 4ac
BUPIIICHHS TUTaHb MI0JI0 MPHHHATTS TPOMaJsH Ha PoOOTY, HABUAHHS, 3aCBITYCHHS
iX TpYJAOBHX, KUTJIOBHX Ta IHIIUX MPAaB Y B3a€EMOBIJTHOCHHAX 13 3aKJIaJOM, a TaKOXK
nig yac opMyBaHHS OCOOOBUX CIIpaB MPAIiBHUKIB 3aKjIa] MOKE BUTOTOBJISITH KOIIi1
JOKYMEHTIB, BHWJJIAHUX IHIIUMHU YCTaHOBaMHU (KOMIi JWIUIOMIB, CBIJOITB IIPO
OJIep>KaHHsI OCBITH TOIIIO).

Binmitka  «Komisi» mpocTaBISIETECS HAa JHUIBOBOMY OOIl Y BEPXHBOMY
IPaBOMY KYTKY IEpIIOTO apKyllia JOKYMEHTA.

2.24. Hamuc mpo 3acBiq4eHHs JOKYMEHTa CKJIAIarTh 31 CIiB «3riHO 3
OpUTIHAJIOM», HaMMEHYBaHHS I10CaJIHd, OCOOMCTOrO MIAMUCY OCOOH, sIKa 3aCBITUYE
Komiro, 1 iMmeHi (iHimiasly iMeHi) Ta TIpi3BHINA, JaTH 3acCBIMYCHHS KOl 1
IIPOCTABISIETHCS HIDKYE PEKBI3UTY NokyMmeHTa «Iliamucy, HalpuKIiIan:

3riJiHO 3 OPUTIHAIOM
Jupekrtop TATHC iM’s1 (1HIITiaT IMEHi), PI3BHUIIE
Jlara

Harmmc mnpo 3acBimueHHs KOITii JOKYMEHTa CKPIIUTIOETHCS TIEYaTKOK 13
3a3HAYCHHSM Ha Hill HAMMEHYBaHHS BIIIIOBITHOTO 3aKiany (6e3 300paxxeHHs repoa).

2.25. Ha xomisix BUXITHUX JTOKYMEHTIB, IO 3aJIUIIAIOTHCS y CIpaBax 3akiamy,
TEKCT OJIAaHKIB HE BiITBOPIOETHCS, a 3a3HAYAETHCS JIMIIIC AaTa MiAIMACAaHHSI JOKYMEHTA
Ta WOTro peecTpalliiHuil 1HIEKC, Iocaa 0coOH, sKa 3acBiIUMiIa KOMito, 11 0COOUCTHI
MIJIMKC, JJaTa 3aCBIAYEHHS Ta CTABIATh BIIOUMTOK MEYATKH 3aKIay.

Komist nokymeHTa moBUHHA BiJMIOBIIATH OPUTIHATY.



2.26. BigmiTKa Npo HAAXOKEHHS JOKYMEHTA J10 3aKJIaly NMPOCTABISIETHCS Bl
PYKH y MpPaBOMY KYTKY HHKHBOTO MOJISI MEPIIOro apKylla OpUTIHATY JOKYMEHTA.
Enementamu 3a3Ha4€HOTO PEKBI3UTY € PEECTPALIMHUN 1HIEKC, JaTa HaJAXOKEHHS
JOKYMEHTA.

CxiaieHHs 1eIKMX BUIB JOKYMEHTIB

Haxasu

2.27. Texkct Haka3y 3 NUTaHb OCHOBHOI [ISJIBHOCTI 3akjiagy  Ta 3
aJMIHICTPaTUBHO-TOCTIOJAPCHKUX IMHUTAaHb CKIAAAEThCSl 3 JBOX YAaCTUH —
KOHCTaTyo4oi (mpeaMOynn) 1 posnopsaauoi (Jomarok 10).

VY KOHCTaTyr4iil YaCTHHI 3a3HAYAIOThCS IMiJICTaBa, OOTPYHTYBaHHS a00 MeTa
BUJIAHHS Haka3y. 3a3HaueHa YacTHMHA MOXE MOYuHATHCA i3 cliB «Ha BUKOHaHHSY,
«3 MeTOow» TOmO. SIKIIO JOKYMEHT BHUIAETHCS HA MIiACTaBl 1HIIOTO PO3MOPSIYOTO
JOKYMEHTAa, Y KOHCTAaTYIOUil YaCTHHI 3a3HAYarOThCSA Ha3Ba BUAY IIHOTO JOKYMECHTA,
fioro aBTOp, JaTa, HOMEP Ta 3arojioBoK. Kpamka B KiHIII KOHCTaTyHO4Oi YaCTUHU HE
CTaBUTHCA.

2.28. Po3nopsiiua yactuHa Haka3zy mounHaeThes 13 ciaoBa «HAKA3VIO:»,
SIK€ IPYKYETHCS 3 HOBOTO Psi/IKa BEJIMKUMHU JIITEpamMu 0e3 BIACTYITY Bij JIBOTO TOJI 1
JamoK, MiCIsl YOTO CTaBUTHCS ABOKpAIKa.

Posnopsiiua yactTrHa MOAUIAETHCS HA MYHKTHU 1 MIIMYHKTH, K1 HyMEPYIOTHCS
apabcpkuMu 1udpamMu. Y KOKHOMY ITYHKTI MOBHHHI OyTH 3a3Ha4yeHiI BUKOHABII
(KOHKpeTHI1 TocaaoBi (ci1yk00B1) 0cO0M), KOHKPETHI 3aBIaHHS (JOPYUYEHHS) 1 CTPOKHU
iX BUKOHaHHS. BUKOHaBIII MOXYTh OyTH Ha3BaHI TaKOX y3araiabHeHO. [Ipu nmpomy, K
NPAaBWJIO, HE 3aCTOCOBYETHCS HANUCAHHS HEKOHKPETHHX IOPYYEHb, SIKi MICTITh
CJIOBA: IIPUCKOPUTH, CIIOJIIIINTHY, «aKTUBI3yBaTH», «3BEPHYTH YBary» TOIIO.

2.29. Sxuro Haka3oM BIIMIHSETHCS MOMEPETHINA PO3MOPATINA TOKYMEHT, y
PO3IOPAAUi YacTHHI 3a3HAYAETHCS NYHKT, SKUH TOBHHEH ITOYMHATHUCS 13 CIIB:
«Bu3HatH TakuMm, 110 BTPATUB YUHHICTb,...».

2.30. 3MiHH, IO BHOCSTHCSA NI0 HaKa3zy OQOPMISIOTHCS OKPEMHM HaKa3oM,
SKUW TIOBMHEH MAaTH TaKuil 3arojoBok: «IIpo BHeCeHHS 3MIiH 10 Hakazy...» i3
3a3HAYCHHSIM JIaTh, HOMEpa, Ha3BH BUIY PO3MOPSATIOrO JOKYMEHTa, OO SKOTO
BHOCSITHCS 3MiHU. Po3nopsimya yacTiHa HaKa3y MOYMHAETHCS 3 TAKOTO MYHKTY:

«1. BHecTH 3MiHHU 10 HaKa3y».

Jan okpemMuMu NIANYHKTaMu (GOPMYIIOIOTHCS 3MIHM JI0 PO3MOPSAYOTO
JIOKyMEHTA, HaPUKJIIA];

«1) myHKT 2 BUKJIACTH B TaKii peaKIlii: ...»;

«2) IyHKT 3 BUKJITIOYUTHY;



«3) ab3an Apyruil MyHKTY 4 TOMOBHUTH CIIOBAMH ...».

K10 3MiHM 10 PO3MOPSAIUOTO TOKYMEHTa OPOPMIISIIOTHCS Ha OKPEMOMY
apKy1ii (apKyiiax), B IepuIoMy MyHKTI PO3MOPS Y0 YACTUHH HaKa3y 3a3HAYAEThCS:

«1) BHecTu 3MiHH [0 ... (1OAAIOTHCS)».

2.31. Jlo ©Haka3ziB He MOXKe BKIOYaTHCS TYHKT «Haka3z pgoBectu 10
BiJIOMA...».

2.32. OcTaHHIN TYHKT PO3MOPSAIYOT YaCTUHU HaKazy y pas3i MOTpeOu Moxke
MICTUTH PIIIEHHS TPO TMOKIIAICHHS Ha MOCagoBy 0co0y (YHKIIA 3 KOHTPOJIO 3a
BUKOHAHHSAM Hakasy (10 (yHKLIA BIJHOCUTHCS 1 03HAWOMIIEHHS OCI0 3a3HAYEHUX Y
Hakaszi 3 HOro 3MICTOM).

2.33. Haka3u 3 KaapoBHX NHUTaHb (0COOOBOrO CKIaAy) O(QOPMIISIIOTHCA Y
BUTJISZI IHAMBIAYyaJIbHUX 1 3BeJACHUX. B IHIUBIAyaJbHUX HaKa3aX MICTUTHCS
iHpopMaIlis PO OAHOTO MpalliBHUKA (CHIBPOOITHHUKA), Y 3BEJEHUX — IPO KLIBKOX,
HE3aJie)KHO BIJT TOro, $Ki YIPABIIHCHKI pIMIEHHS IIOJ0 HUX NPURMAIOTHCS
(MpUAHATTA Ha POOOTY, MPU3HAYCHHS HA TOCaTy, NMEPEBEJCHHS Ha IHINY TOCaIy
(po6oTYy), 3BUTHHEHHS TOIIIO).

2.34. 3MiCT IHAUBIIYaTbHOTO HaKa3y 3 KaJIpOBUX MUTaHb (0COOOBOTO CKIIAITY)
CTHCJIO BHUKIIQJAEThCS B 3aroJIOBKY, KU TOYMHAETHCS 3 mpuilMeHHUKa «[Ipo» 1
CKJIAJA€ThCcsl 3a JIOMOMOIOIO  BIJJIIECTIBHOTO IMEHHMKa, Hampukiaa: «IIpo
npusHayeHHs ...», «[Ipo mnpuitHaTTs ...». VY 3BeIEHMX HaKazax MOXKe
3aCTOCOBYBATHUChH Yy3arajbHEHUH 3arojioBoK, Hampukian: «lIpo xaapoBi mUTaHHSY,
«IIpo ocoboBwmit cKIaT».

2.35. V TekcTi HaKa3iB 3 KaJApOBUX MUTaHb (0COOOBOTO CKIIANY), SIK MIPABUIIO,
KOHCTaTyl04a JYaCTHHA HE 3a3HAYa€ThCs, KPIM BUITAJIKIB IPU3HAUCHHS Ha MMocaay abo
3BUIBHEHHSI 3 MOCAJM KEPIBHUX MPAIIBHUKIB OPraHOM BHIIIOTO PiBHS a00 3a IHIIOIO
poIeayporo. Y TaKoMy pasl B KOHCTATYHOYill YacTHHI HABOJIMUTHCS IMOCHJIAHHS Ha
BIJIMTOBIIHUI MPABOBUI aKT OpraHy BHUIIOTO PIBHS y TaKid MOCIITOBHOCTI: BUJ aKTa,
HOro aBTOp, AaTa, HOMEP, MOBHE HATMEHYBAHHS.

2.36. Posnopsigua yacTuHa Haka3y MOYMHAETHCS, SK MPABHUIIO, 3 JIIECIOBA Y
dopmi  indinituy: «[IPUMHATH», «IIPUSHAUUTU» «ITEPEBECTW»,
«GBUIBHUTW», «BIAPAAUTNY», «HAIHATHU», «OTI'OJIOCHUTU» Ttomo. Hami
3a3HAYAIOTHCS BEJIMKWMMU JIITEPAMU TIPI3BUINE TPAIiBHUKA, HA SKOTO TOIMUPIOETHCS
TSt HaKazy 1 MajluMH — iM s, TI0 0aThbKOBI1 IIpaIliBHUKA Ta TEKCT HaKa3zy. Y 3BEJACHUX
HaKa3zax Mpi3BHUINA 0Ci0 y MeXKaxX MyHKTIB PO3MINIYIOThCS 3a anaBiTOM.

2.37. Y nHakasi npo npuszHaueHHs ab0 3BUILHEHHS MpalliBHUKA 3a3HAYAETHCS
MOBHA JaTta (Y4MCiO, Micslb, piK) (AKTUYHOrO BUXOAY MpaIliBHUKA HAa POOOTY
(MpUNUHEHHS TPYAOBUX BITHOCHUH).

2.38. V 3BedeHUX Hakazax 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKJIamdy) 10
pPO3MOPSAUOI YACTUHU BKJIIOYAETHCS 1H(POpMAIls, IO PO3MIIIYETCS Y Takid



MOCJIIIOBHOCTI: HPUUHATTS Ha poOoTy (cimyxOy), mepeBeieHHs, 3BUIbHEHHs. [lpu
LbOMY JI0 OJTHOTO 3BE€JICHOT0 HaKa3y HE MOK€ BKIIFOUATHCA 1HPOpMAIlis, sIKa 3T1THO 13
3aKOHOJABCTBOM Mae€ Pi3HI CTPOKH 30€piraHHs.

Y KOXHOMY IYyHKTI Haka3zy 3 KaJpoBUX NHUTaHb (0COOOBOrO CKIIAY)
3a3HAYa€ThCs MiAcTaBa IIOAO HOro BHJAHHA (3asiBa NpalliBHUKA, KOHTPAKT,
JOTIOBIHA 3aMKCKa, PIIEHHS aTeCTallIliHOI KOMICIi TOIIIO).

2.39. Ilin yac o3HaliOMJIEHHSI 3 HAKa30M 3raJlaHUMU Y HbOMY OcO0aMH Ha
NepuioMy MPUMIPHUKY HaKa3y 4Yd Ha CIEIlialbHOMY OJIaHKY MPOCTAaBISIOTHCA 1X
HAMKUCH 13 3a3HAYEHHSAM JaTH O3HAMOMIIEHHS.

2.40. Haka3u ctBoprotoThes 3a gonomoro I[1K, B Kuurax peectpaiii HakaziB
BKa3ylOTh TMOPSJAKOBUN HOMEp peecTpalii Hakaszy, JaTy Ta Ha3By Hakazy. [licis
3aKIHYEHHS KaJCHJApPHOTO pOKY BCl HaKa3W IMPOIIMBAIOTHCS Ta 30epiraroThes
BIJIIOBITHO IO BUMOT 3aKOHOaBCTBA.

2.41. Jlis Haka3y NOIIMPIOETbCA HAa HEBU3HAYEHUU MEploj, SKIIO IHIIE HE
3a3Ha4eHO B Haka3l. Hakas3u, sKi He BTpaTWJIM CBO€i YMHHOCTI, HIOPIYHO HE
nyOmot0Th. Y pa3l HEOoOXITHOCTI, BHOCATBCS 3MIHHM JI0 Hakaly (HANpHUKIAL: Yy
3B’SI3KY 31 3MIHOIO KUIBKICHOTO YM SIKICHOTO CKJIaay komicii). Hakasu HymepyroThscs
y HOPSAKY X BUJIAHHS y MEXaX KaJIEHAAPHOTO POKY.

2.42. KinpKicTh Haka3ziB 1  NEPIOAWYHICTh iX BHJIAHHS BH3HAYAETHCS
KEpIBHUKOM 3 ypaxyBaHHAM THUIIy 3aKjialy, BIAMOBIIHO A0 NOTped 3akiany.
OpieHTOBHUM MEpeIliK HaKa31B HABEJICHO Y J0JIaTKy 4.

[Ipotokonu

2.43. TIpoTokonu BeayThCS 3a JOTIOMOTOI0 IPYKYBaJIbHUX 3aCO0IB.

2.44. TlpoTtokonu 3acijaHb IEJAaroriyHOl pajgu HYMEPYIOThCS YIPOIOBK
HAaBYAJIBHOTO POKY. Y TIPOTOKOJI BKa3ylOTh TaKl PEKBI3UTH: JaTa IPOBEICHHS,
KUTBKICTh TMPUCYTHIX, BIICYTHIX, TOPSAOK JEHHUW 3 TIEPENIKOM TMHTaHb, SKI
HiJISTal0Th PO3TIIAY.

2.45. llepmuM TmNHUTAaHHSIM 3aciaHHs TMEJArori4yHOl paad € THUTAHHS
BUKOHAHHS PillleHb(HHS) 3aCiJaHHs MTOTIEPEIHBOT MTeJaroriYHOl paj.

2.46. OcHOBHa YaCTHMHA TPOTOKONY CKJIAJAETHCS 3 PO3AUTIB, SIKi MOBHUHHI
BIMOBIAATH TYHKTaAM TMOPSAKY JeHHOTo. Po3nmimm HymepyroTbes apaOCbKUMHU
1 pamMu 1 OyIyIOTHCS 32 TAKOKO CXEMOIO:

CIYXAJIIN — BUCTYIIMJIM — BUPIIIWIIMA (YXBAJIWIN,
I[TOCTAHOBUWIJIN).

3a3HaueHl ClIOBa APYKYIOTHCS BEIMKUMU JliTepaMu Oe3 BIACTYNY Bl Mexi
aiBoro moss. ITicist ciiB CTaBUThCA IBOKpAIKa.



2.47. Tlicnsa cnoBa “CJIYXAJIN” 3a3Ha4a€eThcsi TEKCT BUCTYIY OCHOBHOTO
nomnosinaya. [IpizBuie Ta iHiniamM (iHiianx IMeH1) KOXKHOTO J0MoB1Iava IPyKyOThCS
3 HOBOTO psiika. TeKCT BUCTYNy BUKIAAE€ThCA Y TPETId 0C001 OAHUHH.

Texctu ab0 T€3M 1ONOBII Ta BUCTYIIB, 0QOPMIIEH] IK OKPEM1 JOKYMEHTH, J10
TEKCTY MPOTOKOIY HE BKIIIOYaroThes. [licis BimoMocTel mpo JomoBijgada CTaBUTHCS
TUpe 13a3HavaeThes: « TeKcT A0MmoBil (BUCTYMY) AOJAETHCS JO MPOTOKOIY».

2.48. Iicna cnoa «BUCTVYIIMJIN» ¢ikcyroTbes BUCTYOM TUX 0ciO, SKI
B35UIM y4acTh B OOTOBOpPEHHI JOMOBiAl. Buctynu ohopmisiOThCs y MPOTOKONI 13
3a3HAYEHHSIM I10CaJ], MPI3BUII Ta iHIIiaMiB (1HIIlaly IMEH1) MPOMOBI[IB y HA3UBHOMY
BIIMIHKY, @ TaKO 3 BHUKJIQJICHHSIM 3MICTY MUTaHHA Ta BIANOBIAEH Ha HHOTO. 3MICT
BUCTYIIB BUKJIAJIA€ThCA Bl TPETHOI 0COOU OTHUHH.

2.49. Tlicas cnosa «BUPIIINIINY («YXBAJIWIINY, «ITOCTAHOBWJINY)

(GIKCYEThCS TPUHHATE PINICHHS 3 OOTOBOPIOBAHOTO MHUTAHHS TMOPSJKY JEHHOTO.
PimenHss moBuHHe OyTHM KOHKPETHUMM 1 BKJIIOYATH CKJIAJOBI, IO BIAMNOBIAIOTh Ha
TaKi MUTAHHS: KOMY, 110 3pOOUTH 1 B SIKUU CTPOK.

PimenHst, M0 MICTATH KUJIbKA MUTaHb, MOAUISIOTH HA MYHKTH 1 MIAMTYHKTH, SK1
HYMEpYIOTbCS apaOChkuMH Iudpamu. IliAMYHKTH HYMEpyOTbcs HHPpaMu 3
TYXKKOIO.

2.50. Konum ©Ha 3acimaHHl TpPUUMAETBhCS PIIICHHS TMPO 3aTBEPKCHHS
JOKYMEHTa, SIKH OOTOBOPIOBAaBCS Ha 3acilaHHi, 1€ JOKYMEHT JOJAEThCS 10
IPOTOKOJY 1 B HBOMY pPOOUTHCA TMOCWUJIAHHS Ha HOMEpP 1 JaTy MPOTOKOJy. 3a
HAsSIBHOCTI 1HIIUX JIOKYMEHTIB, 110 PO3TJIsaInCs Ha 3acifjaHHl Ta GpakT oOroBOpeHHs
AKUX OyJo 3adiKCOBAHO Yy TEKCTI MPOTOKOIY, BOHH HYMEPYIOTHCS apaOChbKUMH
mudppamu (Jomarok 1, Jomarok 2). ¥V BIiAMOBIZHUX MYHKTAaX MPOTOKOIY POOUTHCS
[IOCUJIAHHA Ha [i JOJATKH.

2.51. PexBiduT «BiamiTka NpO HASABHICTh JOJATKIBY» HAMNPHKIHIII TEKCTY
IPOTOKOJTY HE 3a3HAYAETHCS.

2.52. IIporoko:n 3acigaHHs MEeAaroriyHol paau MiJIUCY€E TOJI0OBA Ta CEKpeTap
NearoriyHol PaIy.

2.53. IIpoTokonu 3acinanb MEJAroridYHOl paju pa3oM i3 MarepiajJaMu 10 HUX
30epiraeTbcs B OKPEMIi Imarmiii.

Ciry>x00Bi1 JTHCTH

2.54. Cmyx00Bi IMCTU CKIAAAIOTHCA 3 METOI OOMiHY 1H(GOpPMAIIIEI0 MK
YCTAaHOBAMH SIK:
BIJIMOBI/1 MPO BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTaxX OPraHiB Jep>KaBHOT
BJIaJU, JOPYUYCHHSIX BUIIUX OCAA0OBUX 0OC10;
BIJIMOBI/I1 HAa 3alIUTH, 3BEPHEHHS,
BIIMOBI/I1 HA BUKOHAHHS JOPYYE€Hb YCTAHOB BUILIOTO PiBHS;



BIJIMOBI1/I1 HA 3aMUTH THIIUX YCTAHOB;
BIJINIOB1/11 HA 3B€PHEHHS TPOMA/ISIH;
BIJINOB1/I1 HAa 3aMUTH Ha 1H(OPMAIIiIO;
IHIIIaTUBHI JIUCTH;

CYNpPOBIAHI JIUCTH.

2.55. Cnyx060Buil TUCT 0POPMIISIETHCS HA CHEIIaIbHOMY /IS JIUCTIB OJIaHKY
dopmary A4 (210 x 297 mm).

2.56. Jluct mae Taki peKBI3UTHU: JlaTa, peECTPALIMHUN 1HJEKC, MOCUIAHHS Ha
peecTpaliiHui 1HAEKC 1 AaTy JOKyMEHTa, Ha SKMM J1aeThCs BIANOBIAb, ajpecar,
3aroJIoBOK 110 TEKCTYy, TEKCT, BIAMITKA MPO HASABHICTh AOJATKIB (y pasl moTpedu),
HiAMKUC, BIAMITKA PO BUKOHABIIS.

JlaTtoro nucTra € gata HOro MiAMHMCaHHS, SKa MOBHHHA 30IraTHCs 13 JaTOXO
peecTpallii BUXiJIHOT KOPECTIOHIEHIII].

Jluct, odopmiienuit Ha 61anky gopmary A4 (210 x 297 MM), TOBUHEH MaTU
3aroJIOBOK J10 TEKCTY, IO BIMOBI/Ia€ HA MTUTAHHS «IIPO 1110 7).

2.57. OCHOBHMM pEKBI3UTOM CIIYKOOBOT'O JIUCTA € TEKCT, 110, SIK MPaBUIIO,
CKJIa/Ia€ThCs 3 IBOX YACTHUH. Y NEpIIiil YaCTUHI 3a3HAYAETHCS MPUYMHA, MIJCTaBa abo
OOIDYHTYBaHHS MIATOTOBKM JINCTAa YU HABOJAATHCSA MOCWIAHHA Ha JOKYMEHTH, ILO
Oynu NIACTaBOIO [UIsl HWOro ckimajgeHHs. Jlpyra yacTMHa BKJIIOYA€ BUCHOBKH,
IIPOIIO3UILiT, TPOXaHHS, PIIICHHS TOIIIO, sIKI PO3MIIIYIOThHCS 3 ab3aIry.

2.58. Ik mpaBmiIo, y JHCTI TOPYHIYEThCS OJHE MUTaHHA. TEKCT JucTa
BUKJIQIAETHCS BIJ TEPIIOi OCOOM MHOXHHHU 3 BHUKOPHCTAHHSIM CIIiB: «IIPOCHMO
MOBITOMHUTH...» «PO3’SICHIOEMO, II10...» a00 B TPEThOi 0COOM OJHUHM — «3aKJIaJl
JOMIKLTLHOT OCBITH 1HDOPMYE. . . ».

Cy>x00B1 JTUCTH MIAMUCYIOTHCS BIMOBIIHO 0 MyHKTY 2.21. 1i€ei [HCTpyKIIii.
['epOoBOIO IEYATKOO 3aCBIUYIOTHCS JIUIIIE TapAHTINHHI JIUCTH.

I11. Opranizaniss JOKyMeHT000Iry Ta BUKOHAHHS JOKYMEHTIB

3.1. IokyMeHTOO0OIr 3aKiaay — I1€ MPOXOKEHHS JOKYMEHTIB 3 MOMEHTY iX
CTBOpPEHHS a00 oJIep KaHHs 10 3aBEPIECHHS BUKOHAHHS a00 BIATPABIICHHS.

3.2. Tlopsimok JOKYMEHTOOOIrY pErjiaMeHTYEThCS PErIaMEeHTOM pPOOOTHU
3aKJaay, MocaJ0BUMH THCTPYKIISIMU.

3.3. ®akr 1 [mara HAAXOMKEHHA JOKyMEHTa 0 3aKjiaay oOO0OB’SI3KOBO
(dIKCyrOThCS 3a MpaBUJIaMH, 3a3HAYEHUMHU B ITyHKTI 2.26. 1i€i [HCTpyKIii.

3.4. Ha craznii monepeaHporo po3risay 31MCHIOEThCS BI0Ip TOKYMEHTIB, 110
HE MUISITaloTh PeECTpaIlii.

3.5. PeecTpyroTbcsi MOKYMEHTH HE3aJICKHO BiJ cHoco0y iX JIOCTaBKH,
nepeaayi Y CTBOPEHHS.
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PeecTpaiiist JOKyMEHTIB MOJISITa€ y BEJIEHHI 3aUCy OOJIIKOBUX JAaHUX PO
JOKYMEHT 3a BCTAHOBJIEHOIO pEeCTpaliiiHOl (QopMoIo, SKUM (IKCyeTbesl (pakT
CTBOPEHHSI, BiJINpaBieHHs a00 OJEp>KaHHS JOKyMEHTa LUISIXOM NPOCTaBJIEHHSA Ha
HBOMY PEECTPAIIHHOTO 1HIEKCY 3 MOJAJbIIUM 3aliCcOM Yy 3a3HaueHuX ¢opmax
HEOOXITHUX BIJOMOCTEH MpO NOKyMeHT. Peectpaiiisi J1OKYMEHTIB HPOBOJUTHCS 3
MEeTOI0 3a0e3neyeHHsl iX 00Ky, KOHTPOJII0O 3a BHUKOHAHHSM 1 ONEPAaTUBHUM
BUKOPUCTaHHSM HAasBHOI B IOKyMEHTax iH(popmarlii.

3.6. JluioBi mamnepu, SiIKi HAAXOAATh 10 3aKJady PEECTPYIOThCSA Yy KypHal
peecTpanii BXITHUX JTOKYMEHTIB, @ Ti, L0 BIAMPABIAIOTHCA 3 HBOTO Yy KypHaJi
peecTpalii BUX1IHUX JOKYMEHTIB, CTBOPEHHUX 3aKJIAJ[OM.

3.7. Tlin yac peectpanii JOKYMEHTY HAJa€ThCsl YMOBHE TO3HAYCHHS —

peecTpaliiHuil 1HAEKC, SKUA O(OPMIIIOETHCS BIAMOBIAHO A0 MYyHKTY 2.16. miei
[HCcTpyKILii.

B 3akmnazi 3acTocoByeThCA KypHalbHa (hopMa peecTparlii HakasiB.

3.8. Knurm, siki BeayThCs KEPIBHUKOM 3aKJagy, OOOB'A3KOBO MOAPKYIIHO
POHYMEPOBYIOTHCSI, MPOIIHYPOBYIOTBCS, MIAMUCYIOTHCS KEPIBHUKOM 3aKiamy i
CKPITUTIOIOTHCS TIEYATKOIO.

3.9. Knuru HakasziB 3 OCHOBHOI JISJILHOCTI, KQAPOBUX MHUTaHb (0COOOBOTO
CKilany), BiApsKeHb Ta KHHMrm peectpamii Haka3iB 0OOB’S3KOBO  MOAPKYIIHO
IPOHYMEPOBYIOTHCS, MPOIIHYPOBYIOTHCS, HIAMMCYIOTHCS KEPIBHUKOM 3aKiany 1
CKpIIUTIOIOTHCS TieyaTkoro (JlomaTox 11).

3.10. KouTponb 3a BHUKOHAHHSAM JOKYMEHTIB 3JIHCHIOETHCS 3 METOIO
3a0€e3neueHHs] CBOCYACHOIO Ta HAJIEKHOI0 X BUKOHAHHS.

3.11. KoHTposb 3IIHCHIOETBCS 3a BHUKOHAHHSAM YCIX 3apeeCTPOBAHUX
JIOKYMEHTIB.

IV. Cucremaru3auis Ta 30epiraHHsi JOKyMeHTiB

4.1. Homenkmatrypa cmpaB — 1€ OOOB’A3KOBUW I KOXKHOTO 3aKIany
CUCTEMaTHU30BaHUW TMepelik Ha3B (3arojioBKiB) crpaB, 0 (QOpMYyIOTbCA B ii
JUTOBOICTBI, 13 3a3HAYEHHSAM CTPOKIB 30epiraHHs CIpasB.

4.2. HomenknaTypa cmpaB NpHU3HA4Y€HA [JI1 BCTAHOBIEHHS B YCTAaHOBI
€IMHOTO TOPSAKY (OpPMYBaHHS CIHpaB, 3a0e3MeueHHsA iX O0OJIKy, ONmepaTHBHOTO
MOITYKY JOKYMEHTIB 3a iX 3MICTOM 1 BUFOM, BU3HAUEHHS CTPOKIB 30€piraHHs CIpas i
€ OCHOBOIO JIJISl CKJIAJIEHHS OIMCIB CIPaB MOCTIHHOTO Ta TpuBayoro (moHaa 10 poxiB)
30epiranfs, a TaKoX g OOMIKy crpaB TumdacoBoro (70 10 pokiB BKITIOYHO)
30epiraHHs, sika MOrO/KYEThCS 3 apXiBHOIO CIIYO0O0 YINpaBiiHHS OCBITH 1 pa3 Ha 5
POKIB.

4.3. 'V 3akmajii CKIaIae€ThCsl HOMEHKIIATypa CrpaB 3akiaay (J0aaTok 5).

4.4. 3arojoBOK CHpaBU TMOBUHEH YITKO Y CTHUCHIN Yy3arajJibHeHId ¢opmi
B1I0OpaXKaTH CKJIaj 1 3MICT JOKYMEHTIB CIPABH.



3aroyioBOK CHpPaBU CKJIANAETHCA 3 €JIEMEHTIB, L0 PO3MILIYIOTHCA y TaKii
MOCJIIIOBHOCTI: Ha3Ba BHUJly CIIpaBU (JIMCTYBAaHHS, KypHaJ, KHUTA TOILIO) YU BUAY
JOKYMEHTIB y cIpaBi (HaKa3u, MOPOTOKOIM, aKTH TOIIO); aBTOP JAOKYMEHTIB
(HailMeHyBaHHS 3aKJiaJly); KOPECTIOHJIEHT a00 ajapecaT (HaliMeHyBaHHS YCTaHOBH, J10
AKO1 aJpecoBaHl abo BiA SKOi HAMIMIIIM TOKYMEHTH); KOPOTKUH 3MICT JOKYMEHTIB
cripaBu (TIUTaHHS, 3 AKOTO (OPMYEThCS CIIpaBa); nata (Mepioj), 10 SKOi HaJekKaTh
JOKYMEHTU CHpaBH; BKa3IBKM Ha HASBHICTh KON JOKYMEHTIB y cmpaBi (y pasi
noTpeomn).

VY 3aronioBkax 0coOOBUX (MEPCOHAIBHMX) Ta IHIIMX CIpaB, IO MICTATh
JOKYMEHTH 3 OJIHOTO MHTAaHHS, MOB’S3aHI MOCIIJOBHICTIO BEIEHHS MPOLEAYp
JIOBOJICTBA, BXKUBAETHCS TEPMIH «CIpaBay, Hanmpukiaa: «OcoboBa crpaBay.

VY 3aronoBkax cmpaB, HIO0 MICTSATh JOKYMEHTH 3 OJHOIO NHUTaHHS, HE
NOB’sI3aH1 TOCIJOBHICTIO BEACHHS MpOLeaAyp AUIOBOACTBA, BXKUBAETHCS TEPMIH
«TOKYMEHTH», a TICIS HbOTO B AYXKaX 3a3HA4YalOThCAd OCHOBHI BUAM JOKYMEHTIB
cipaBH, Hamnpukian: «JlokyMeHTH (TUTaHM, AaHKETH, JIOBIIKH) MpPO MPOBEACHHS
OTJIsiy CTaHy JIJIOBOJICTBA Ta apXiBHOI cripaBu y 3J{O».

TepMiH «IOKYMEHTH» BKUBAETHCS TAKOXK Y 3aroJIOBKaX CHpPaB, IO MICTAThH
JOKYMEHTH-TIOIATKH 10 OYIb-SIKOTO PO3MOPSAU0TO JOKYMEHTA 3aKiamy.

VY 3arojoBkax cmpaB, MIO0 MICTSATh IUTAHOBO-3BITHY JOKYMEHTAIIIIO,
3a3HavYa€ThCA TMepiof (MicsIib, KBapTal, WIBpIiUYs, pIK), B SKOMY IIIAHYETHCSA
CTBOPEHHS IOKYMEHTIB, a00 mepioj iX (haKTUYHOTO BUKOHAHHS, HATIPUKIIA]T:

1. [Tnan oCHOBHUX OpraHi3alliiHUX 3aX0/11B 3aKiIaay Ha 20 pIK;

2. 3BIT PO BUKOPUCTAHHS OFOJPKETHUX KOIITIB 3aKiany 3a 20 pIK.

[Tin yac po3MmilieHHs 3arojOBKIB CIpPaB Y HOMEHKJIATYpl BPaxOBYETHCS

BaXKJIMBICTh JOKYMEHTIB, BKIIFOUCHHMX O CIPaBH, iX B3a€MO3B’s30K. Ha moyaTky
PO3MIIIYIOTBCS 3arOJIOBKHM CIIPpaB IMIOJAO0 JTOKYMEHTIB, SKi HQIIWIUIM BiI OpraHiB
BUIIIOTO PiBHSA, JaJli — IOJI0 OPTraHi3aiiHO-PO3MOPS Y0l TOKYMEHTAIlii, TIaHOBO-
3BITHOI JOKYMEHTAIlli, JUCTyBaHHs, OOJIKOBO-AOBIJKOBUX BHIIB JOKYMEHTIB. Y
KOXHIN 3 IUX TPYIT TOKYMEHTH TaKOXK PO3MIIIYIOTHCS 3 YPaXyBaHHSIM BaXKJIMBOCTI Ta
CTpPOKiB 30epiranHsi.

4.5.®@opMyBaHHsS CrOpaB — 1€ TPYINyBaHHS BHUKOHAHHWX JOKYMEHTIB Yy
CIIPaBH BIATIOBIAHO O HOMEHKIIATYPH CIIPaB.
4.6. Ilix yac ¢dopMyBaHHS CHpaB CIiJ AOTPUMYBATUCS TaKUX 3arajibHUX

NpaBWI: BMIIIyBaTH Y CIpaBd TUIBKM BHUKOHAHI JOKYMEHTH BIAMOBIAHO JI0
3aroJIOBKiB CIpaB B HOMEHKIATYpi; TPYIyBaTH y CHOpPaBH JOKYMEHTH, BUKOHaHI
IPOTSATOM OJHOTO KAJICHIAPHOTO POKY, 32 BHHSITKOM TEPEXiTHUX CIpaB (BETYThCS
NPOTATOM KUTBKOX POKIB), OCOOOBUX CIIPaB; BMIIIYBATH y CIPABU JIUIIE OPUTIHAIU
a00 y pasi iX BiICYTHOCTI 3aCBiT4€HI B YCTAHOBICHOMY TOPSIKY KOTIi JOKYMEHTIB;
HE JIOMYCKAaTW BKJIOYEHHS JIO CIpaB YOPHOBUX, OCOOUCTUX JOKYMEHTIB,
PO3MHOKEHHX KOMIM Ta JIOKYMEHTIB, IO NIISAral0Th MOBEPHEHHIO; OKPEMO
IPYIyBaTH y CIPaBU JOKYMEHTH MOCTIMHOTO 1 THMYACOBOTO 30epiraHHs; 3a 00CsIrom
cripaBa He MoBUHHA nepeBuinyBaTH 250 apkymriB (30—40 MM 3aBTOBILIKH).



4.7. JIOKyMEHTH TpYNYIOThCS Yy CIOPaBM B XPOHOJOTIYHOMY Ta/abo
JOTTYHOMY HOPSAIKY.

4.8. IlonoxkeHHsl, MpaBuiia, IHCTPYKI[i TOILIO, 3aTBEPAKEH] PO3MNOPIAUUMHU
JOKYMEHTAMHU, TPYNYIOTbCS Pa30M 13 3a3HAYEHUMH JOKYMEHTaMHU.

4.9. Haka3u 3 OCHOBHOI JISUIBHOCTI 3akjiaay, 3 aJMIHICTPATUBHO-
rocrnoAapchbKuX MUTaHb, 3 KAJPOBUX MUTaHb (0COOOBOr0 CKJIaay) IpyNyIOThCS Y pi3HI
crpaBu. Hakasu 3 kaipoBUX MUTaHb (0COOOBOIO CKJIAy) TPYNYIOTHCS BIAMOBIIHO 10
iX BUJIB Ta CTPOKIB 30€piraHHs.

4.10. [Iporokonu 3aciiaHb KOJETiaJIbHUX OPraHiB IPYNyIOThCA y CIPAaBH B
XPOHOJIOTTYHOMY TOPAJIKY 1 3a HOoMepaMH. JIOKYMEHTH 110 3aciaHb 3a3HaueHHUX
OpraHiB CUCTEMAaTU3YIOThCS 3a JaTaMU Ta HOMEpPaMH MPOTOKOJIB, & B MEXKaxX I'pynu
JOKYMEHTIB, WIO0 CTOCYIOThCS OJHOrO TPOTOKONIY, — 3a TMOPSJKOM JIEHHUM
3aciJaHHA.

4.11. JlopydeHHs YCTaHOB BHIIOTO PIiBHS 1 JOKYMEHTH, TOB’s3aHI 3 iX
BUKOHAHHSM, TPYNYIOThCS Yy CIpPaBH 3a HampsiMaMu JISJIBHOCTI 3akiagy abo 3a
aBTOpaMM  IHINIATUBHUX JOKYMEHTIB. JIOKyMEHTHM y HEBEJMKIA KUIBKOCTI
IPYNYyIOTHCS B OJIHY CIpaBy. Y CIpaBi JOKYMEHTH CUCTEMAaTH3YIOTbCA 32 JlaTaMu
JIOpY4EHb.

4.12. 3aTBepKeHI IJIaHU, 3BITH, KOIITOPUCH TPYIYIOTHCSA y CIIPABU OKPEMO
BiJl MPOEKTIB IIUX JJOKYMEHTIB.

4.13. JIuctyBaHHS TPYIYETHCS 3@ 3MICTOM Ta KOPECHIOHIEHTCHKOIO 03HAKOIO
1 CHCTEeMAaTHU3y€ThCSd B  XPOHOJOTIYHOMY  TOPSAJKY:  JOKYMEHT-BIJIOBiIb
PO3MILLYETHCS 3a IOKYMEHTOM-3aITUTOM.

4.14. Po3paxyHKOBO-IIATKHI B1IOMOCTI (0COOOBI paxyHKH) TMpaIliBHUKIB
3aKJIay CUCTEMATH3YIOThCS B MEXXaX POKY 3a MpI3BUIAMU B alipaBITHOMY HOPSIKY,
a BIIOMOCTI Ha BHIUIATY Tpolied (BiIOMOCTI HapaxyBaHHs 3apoOOITHOT TUIATH)
NOBUHH1 OyTH c(hOpPMOBaHI MIOMICAILIA 32 PIK.

4.15. MeTtoau4He KEPiBHUIITBO 1 KOHTPOJIH 32 (DOPMYBAHHIM CIPaB y 3aKIail
Ta il CTPYKTYpHHUX MiAPO3AUIaxX 3MIHCHIOETHCS JUIOBOJOM YU OCO00I0, Ha SIKY
MOKJIAAEThCS OpPTaHi3aIlis AUTOBOJICTBA B 3aKJIa/Il.

4.16. JlokymeHTaIlig 3akiaay 30epira€TbCsd y CHEIiaabHO 00JaTHAHUX
mradax uu ceiidax i 10 Hel He MOBUHHI MaTH JIOCTYII CTOPOHHI 0COOH.

4.17. Tlpm 3miHI KepiBHMKA 3aKJaay OpraHi3amiiHO — po3mopsada
JOKYMEHTAIlIsl TIePea€ThCs HOBOMPHU3HAYCHOMY KEPIBHHKY 3TiHO 3 aKTOM
npuiioMy-Tiepenayi.

4.18. JlokyMeHTH 1[0 HE MiJJISATal0Th MOCTIHHOMY, TPUBAJIOMY 30€piraHHio,
BIIMOBITHO aKTy, CKJIAJEHOr0 CIeIiaJbHO YTBOPEHOI EKCIEePTHOK KOMICIETO,
BUJIYyYalOThCSl Ta 3HUMNIYIOTBCSA y BCTAHOBJICHOMY 3aKOHOJABCTBOM TIOPSIIKY
(momatox 6).



4.19. JIokyMeHTH 3 4acy CTBOPEHHS (HaJIXOKEHHS) 1 10 mepeayl 10 apXiBy
3aKnany 30epiraroThes 3a MicleM iX (hopMyBaHHS.

KepiBHUK 3aknaay 1 mpaliBHUKH, BIAMOBIJAIbHI 32 OpraHi3alliio JUI0BOICTBA
3000B’s13aH1 3a0e3ne4nTH 30epiraHHs JOKYMEHTIB 1 CIIPAB.

4.20. YV pobouyux KIMHaTax CIpaBU IMOBHUHHI 30€piratucs y BEPTUKAIBHOMY
NOJIOXKEHH1 B magax, 10 3aKpuBatoThCs. [ MiABUIIEHHS ONEPATUBHOCTI PO3LIYKY
JOKYMEHTIB CIpaBU pO3MILIYIOTbCA BIAMOBIAHO J0 HOMEHKIaTtypu cmopas. Ha
KOPIHISIX OOKJIaAMHOK CIPaB 3a3HAYAIOTHCS 1HAEKCH 3a HOMEHKJIATYPOIO.

4.21. Bupaua cnpaB y THUMYacoBE KOPHCTYBAaHHsS TMpalliBHUKAM 3aKiany
3IACHIOETHCS 3 J03BOJIY KEpIBHMKA 3aKjiady, B SIKOMY Oylo cOpMOBaHO CIpPaBy,
IHIIMM yCTaHOBaM — 3 MUCHMOBOTO J03BOJIy KepiBHHMKA 3akiaay. Ha Bunany crnpaBy
CKJIAQJA€ThCsl KapTKa — 3aMIHHUK. Y KapTUi 3a3HayaloTbCs I1HAEKC CIpPaBH,
3aroJIOBOK CIIpaBH, Jlata il Bugadi, ocoba, sKiil cripaBy BUJAHO, AaTa ii MOBEPHEHHS,
MIAMKUCH 0Ci0, K1 BUJATU Ta IPUNHSIIN CIIPaBY.

4.22. Haganus cipaB y THMYacOBEe KOPUCTYBAHHS 3IMCHIOETHCS HE OUIBII SIK
Ha OJIUH MICSHIIb.

4.23. BuiaydeHHd JIOKYMEHTIB 13 CHOpaBM MOCTIMHOrO  30epiraHHs
3a00pOHSIETbCA. Y BHUHATKOBUX BHIIAJKaX BWJIYYEHHS JIOKYMEHTIB JOIYCKAae€ThCA 3
JI03BOJIy KEpiBHUKA 3aKjaay 3 OOOB’S3KOBUM 3aJUIICHHSM Yy CIpaBl 3aCBITYEHHUX
HaJIEXXHUM YUHOM KOIIIH.

V. llopsiiok MiATOTOBKH CIIPaB A0 Nepeaadi Ajasi apXiBHOro 30epiranHs

5.1. TIpoBeneHHS €KCIIEPTHU3H IIIHHOCTI JIOKYMEHTIB IOJIATaE Y BCEOIYHOMY iX
BUBYCHHI 3 METOK BHECCHHS JI0 apXiBHOTO (PoHIY 3aKjagay abo BHIYYCHHS 3 HbOTO
Ta BCTAHOBJICHHS CTPOKIB 30epiraHHsl TOKYMEHTIB, [0 HE IMiJIATal0Th BHECEHHIO J10
apxiBHOTO (DOHTY.

5.2. lnsg opranizaiii Ta TpPOBEICHHA EKCHEPTH3U I[IHHOCTI JOKYMEHTIB Y
3aK1a/il YTBOPIOETHCS €KCIIEPTHA KOMICII.

5.3. ExcrmepTuza IIHHOCTI JOKYMEHTIB MPOBOJUTHCS IIOPOKY EKCTIEPTHOIO
KOMICIEIO 3aKJIamy.

5.4. Tlig 4ac mpoBEeACHHS EKCIEPTU3M IIHHOCTI JOKYMEHTIB 31HCHIOETHCS
BiOIp MTOKYMEHTIB MOCTIHHOTO Ta TpuBanoro (monan 10 poxiB) 30epiraHHs s
nepenayi 10 apxiBy 3aKiany, BWIYYEHHS IS 3HUIICHHS JTOKYMEHTIB 1 CIpaB 3a
MUHYIIl POKH, CTPOKH 30€piraHHs SKUX 3aKIHIMIACS.

BunydeHHsT JOKYMEHTIB IS 3HUIICHHS O€3 TPOBEICHHS TOIMEPEIHBOT
€KCIIePTHU3H iX I[IHHOCTI 3a00POHSIETHCS.

5.5. 3a pe3ynbraramMu €KCIEPTU3M LIHHOCTI JOKYMEHTIB Yy 3aKiajil
CKJIQJIal0ThCSl OMUCH CIIpaB MOCTIHOTO, TpuBasioro (moHaa 10 pokiB) 30epiranHs, 3
KaJIpOBUX MHUTaHb (OCOOOBOr0O CKJIAaAy) Ta akT MPO BWIYYEHHS ISl 3HUILECHHS

JIOKYMEHTIB, HE BHECEHUX JI0 apXiBHOTO (DOHY (10AATOK 7).



5.6. 3BemeHi omucu ChOpaB TMOCTIKHOrO, TpuBajioro (moHax 10 pokiB)
30epiraHHs Ta 3 KaJpOBHUX MHUTAaHb (0OCOOOBOro CKJIaAy) Ta aKT MPO BUIIYYEHHS IS
3HMILEHHA JIOKYMEHTIB, HE BIJHECEHUX JO0 apxiBHoro «¢GoOHAy 3aKiany,
PO3MIISAAIOTHECST €KCIIEPTHOIO KOMICIEIO 3akiady OJHoudacHo. Taki akTH pa3oM 3
OMMCAMM CIPaB MOCTIHHOIO 30epiraHHs Ta 3 KaJpOBUX NMUTaHb (0COOOBOrO CKJIamy)
NOJIal0OThCSl B YCTAHOBJICHOMY TMOPSAKY Ha PO3IJISA] €KCHEPTHO-NIEPEBIPHOI apXIBHOI
komicii. [loromkeHi akTH 3aTBEPIXKYIOTbCA KEpPIBHHUKOM 3akKjagy, IHICIs YOro
YCTaHOBA MA€ MPaBO 3HUIIUTH JTOKYMEHTH.

5.7. JIOKyMEHTH THUMYAcOBOTro 30epiraHHs, cGOpMOBaHI Yy CHpaBU, HE
OiAMIUBAIOTECSA, apKylll HE HYMEPYIOThCS, YTOYHEHHS €JIEeMEHTIB O(opMIEHHS
OOKJIaIMHKX HE TMPOBOAMUTHCS, 3@ BHUHATKOM TMEPBUHHOI OyXrajaTepchKoi
JIOKyMEHTaII11.

5.8. Ilicnig 3akiHUEHHS IUJTIOBOJIHOTO POKY JI0 HAMMCIB Ha OOKJIaAMHKAX CIpPaB
NOCTIMHOTO 1 TpUBAJOrO 30epiraHHS  BHOCATHCA  HEOOXIHI  yTOYHEHHS,
NepEeBIPSETHCS BIIMOBIAHICTh 3arOJIOBKIB CIpPaB Ha OOKJIAIWHIN 3MICTY MITIIUTHX
JIOKYMEHTIB, BHOCATBCS y pa3l MOTPeOH 70 3arojioBKa CIpaBd JOAATKOBI BIJOMOCTI
(MpOCTaBISIIOTECS HOMEPH HAaKaziB, MPOTOKOJIB, 3a3HAYAIOTHCA BHAU 1 (HOPMH
3BITHOCTI TOIIIO).

5.9. Jlara Ha OOKJIAAWHII CIpaBU TOBHHHA BIJIMOBIIATH POKY IMOYATKY 1
3aKIHUCHHsI CTpaBH; y CHpaBl, IO Ma€ JOKYMEHTH 3a OUTBIN paHHI POKHU, HDK PIK
YTBOPEHHS CIIPaBH, MiJ] IaTOI0 POOUTHCS HAIKC: «€ TOKYMEHTH 34 ... POKI.

5.10. Ha oOknaawHII CrpaBH MPOCTABISETHCS HOMEP CIPaBH 3a 3BEACHUM
OTIMCOM 1 32 MOT'OJIPKCHHM 3 apXiBOM 3aKJIaJly — HOMEDp omnucy i GpoHxy.

5.11.V pa3i 3MiHM HaWMEHyBaHHS 3aKJaly MPOTATOM TMEpIoAy, SKUU
OXOILTIOIOTh JTOKYMEHTH CIIpaBH, a0 IIiJl Yac Iepejadi CrpaBH A0 1HIIOI YCTaHOBH
Ha OOKJIaJMHIII CIIPaBHW 3a3HAYA€ThCsS HOBE HAaWMEHYBaHHs YCTaHOBHU (3aKiamy), a
norepeiHe OepeThCs B TyKKH.

5.12. Hamucu Ha  OOKJIaJAMHKAX COpaB TMOCTIMHOTO Ta  TPUBAJIOTO
(monaz 10 pokiB) 30epiraHHs pPOOIATHCA UYITKO YOPHUM CBITIOCTIHKMM UYOPHHIOM
a0 macToro. 3a00pOHSETHCS HAKJICIOBAHHS TUTYJIBHOTO apKylla Ha OOKIAIUHKY
CIIpaBH.

5.13. CnpaBu mocriitHOro Ta TpuBanoro (moHan 10 pokiB) 30epiranss, 3
KaJpOBHX MUTaHb (0OCOOOBOTO CKJIaAy) Yepe3 ABA POKH ITICIIS 3aBEPIICHHS 1X BEICHHS
nepefarTbesl 0 apXiBy 3akiajy B YIOPSAJIKOBAHOMY CTaHi i MOJAIBIIOTO
30epiraHHs Ta KOPUCTYBAHHS.

CopaBu TumMyacoBoro (mo 10 pokiB BKIOYHO) 30€piraHHs MOXYTh

nepeaBaTucs A0 apXiBy 3aKjady 3a pillIeHHSM i1 KepIBHUKA.



5.14. Tlepenaua cmpaB a0 apxiBy 3aKiaay 3AIMCHIOEThCS 3a Tpadikom
3aTBEPKEHUM HOTO KEPIBHUKOM.

5.15. CnpaBu mnoctiiHoro Tta TtpuBajgoro (monaa 10 pokiB) 30epiraHHs
IEpEaoThCs 10 apXiBy 3aKJIaly 3a OIUCaMHU.

5.16. V KiHII1 KOKHOTO MPUMIpPHUKA OMKUCY 0c00a, BIMOBIJaIbHA 32 BECHHS
apxiBy 3aKjagay, PO3MHUCYEThCS Y MPUHHATTI CIpaB 3 OOOB’SI3KOBUM 3a3HAUYCHHSIM
KUTBKOCTI (u(pamu 1 CII0BaMH) NepeAaHUX CIIPaB 1 MPOCTABIISE AaTYy.

5.17. CopaBu, 1o nepenarThes 10 apXiBy 3akjiady, MOBUHHI OyTH 3B’s3aH1
HAJIe)KHUM YHHOM.
5.18. 3akman  3000B’si3aHuid  3a0e3meuyuTH  30€piraHHd  apXIBHUX
JIOKYMEHTIB Ta
nepenayy JAOKYMEHTIB, IO HalexaTb N0 apxiBHOro GoHAY, MIcCid 3aKIHYEHHS
BCTAHOBJICHUX IPAHUYHUX CTPOKIB iX 30€piraHHs B apXiBl yCTaHOBHU ISl TOCTIHHOTO
30epiranHs 10 BiAMOBIAHOTO apXiBY

JAupexrop Kanna APEMKO
CXBAJIEHO ITOI'OJPKEHO
[TpoTokou 3acimaHHs eKCIIepTHA KOMICIS
exkcreptHoi komicii 3J10 BIIJIUTY OCBITH
BickoBHIIBKOT

im.IBana [Tomins CUTBCBKOI panu
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Jlonmatok 1
1o [HcTpykii
(mynkry 1.4)

IlepeJtik 000B’A3KOBUX JOKYMEHTIB
3a (popMyBaHHS Ta 30epiraHHs IKUX BiNOBIIaI0Th:

1. KepiBHuK 3aKkJany:
1.1. Jlinen3iss Ha mMpaBO BEJACHHS 3aKJIaJOM JISJTIBHOCTI 3 HaJaHHS OCBITHIX

MOCJYT (CTOCYETHCS JIUIIIE 3aKJIaJ1B MPUBATHOT (DOPMU BIIACHOCT1).

1.2. CBimouTBO Mpo JIepKaBHY aTecTallll0 3aKjiajy Ta maTepiaiau Jep>KaBHOT
aTecrarii.

1 3. Cratyt 3aknany.

1.4. Kuuru peectpariiii Haka3iB 3 OCHOBHOI AISUIBHOCTI Ta KaJPOBHUX MUTAHb.

1.5. Piuauit mutan poGoTH 3aKkiIaay Ha HaBYAIBHUN PIK Ta 03I0POBUYUH TIEPIO.

1.6. IIpoTokOaM 3aciTaHb MMEJaroriaHol paay 3aKiany.

1.7. Kuaura o6:11Ky 0c000BOTO CKJIaay MpalliBHUKIB.

1.8. Oco6oBi cripaBu IpaIliBHUKIB 3aKIady.

1.9. TpynoBi KHMKKH TMpaiiBHUKIB Ta KHHUra 001Ky pyXy TPYAOBUX KHUKOK 1
BKJIQJIUIIIIB 0 HUX.

1.10. XKypHanu peectpariii BXiIHUX Ta BUXITHUX A0KyMeHTIB ([Jomarok 8)

1.11. Marepianu 11010 TPOBEJCHHS aTecTallli IeJaroriyHuX Ta IHIIUX
IpaIiBHUKIB 3aKkjanay (3asBU, CHUCKH TMPAIliBHUKIB, SKI aTeCTYIOThCSA, Ta iX
XapaKTePUCTUKH.

1.12. Komii 7OKyMEHTIB CTaTUCTUIHOT 3BITHOCTI.

1.13. I'pacbixu poO6OTH TIpaIliBHUKIB 3aKIady.

1.14. TlpaBuna BHYTPIIIHHOTO TPYAOBOTO PO3MOPSIKY 3aKIay.

1.15. TlocanmoBi (po6oui) IHCTPYKIIT IPAIIBHUKIB 3aKIIaTy.

1.16. XKypnan npubyttsa (BUOYTTS) IiTEH y 3aKIal.

1.17. Kuaura npuiioMy Ta mnepejadi crpaB MpU 3MiHI KEPIBHUKA 3aKIIaTy.

1.18. IlpoTokonu: 3aramdbHUX 300piB TPAIIBHUKIB 3aKiIaay, BUPOOHUUMX
Hapa, 0aThbKIBCHKHX 300piB, 3acCijlaHh 0AThKIBCHKUX KOMITETIB.

1.19. Martepianu mOpPIYHOTO 3BITYBaHHS KEPIBHUKA 3aKIIady.

1.20. KoHTponbHO - Bi3uTalliiHa KHUTA 3aKIady.

1.21 JloxymenTartis 3 mutanb oxoponu mparii 3/10

1.22. TapudikaniiiHi CHUCKH NPAI[iBHUKIB.

1.23. JloBigku, JOIOBiIHI 3allMCKHA PO CTaH OCBITHBOI'O MpOIeCy, PoOOTy
3aKyamy.

1.24 Marepianu 3 TUTaHb arecTamii poOOYMX MICIh 13 HECHPHUSITIMBUMHU
yMOBaMH Mpaiii.



1.24. Tab6enp 001Ky poOOYOro yacy MnpamiBHHUKIB.
2. BuxoBareJib:

2.1. Ilnan po6otu.

2.2. Kypnan 00Ky IIOAEHHOTO BIABIAYBAaHHS TPYyNH JITbMH, JHUCTOK
IIOZICHHOTO OOCTEXKEHHS, JTUCTOK 310pOB’sI ITEH.

2.3. Knura BimoMocTeil npo aitei Ta ixHix 0aThKiB.

2.4. KapToTeka AMAAKTUYHUX ITOP, METOJAUYHUX PO3POOOK (KOHCIIEKTH PI3HUX
BU(IB pOOOTH TOWI0), MaTepiaJiy MiABUILEHHS KBai(iKallii.

2.5. IIpoTokoau rpynoBux 6aThKiBChKUX 300piB

2.6. Ciucok AiTeid, 3aTBEpKEHUN KEPIBHUKOM 3aKJIaJy.

3. My3u4Huii KepiBHHUK:

3.1. [Tnan poboTwu.

3.2. [lnan npoBeieHHs] MaCOBHUX 3aXO0/1B, AIMCTB My3UYHO-€CTETUYHOTO IIUKITY

3.3. Kaproreka MeTOIUYHHX PO3POOOK (KOHCHEKTH PI3HUX BHUIIB POOOTH 3
JTITBMHU, CIIeHapil My3UYHHUX CBST TOIIO), My3UYHO-TUIAKTUIHUX 1rOP.

4. KepiBHUK rypTKa

4.1. Ilnan pobotu

4.2. Ilporpama, 3a sIKOO IpaIlO€ TYPTOK.

4.3. I'padix poOOTH, pO3KIIa] 3aHATh, CIIUCOK JITEH , 3aTBEPKEH1 KEPIBHUKOM
3aKiany.

4.4 KapToTeka NHIAKTUYHUX IrOp, METOJIUYHUX PO3POOOK (KOHCIEKTH PI3HUX
BU/IIB pOOOTH 3 JITBMH TOIIIO).

5. MeanuHa cecTpa:

5.1. Meauuna nosinka dopmu 086/y, kapTa Tpo}UIAKTHIHUX IIETUICHb.

5.2 Kypnan peectpamii Ta OOJIKYy €KCTPEHHUX IMOBITOMIICHb TIPO 1HQEKIIiiTHE
3aXBOPIOBAHHS, XapyoBE, rocTpe mpodeciiiHe OTpyeHHs, HE3BHYAWHY pEakiliio Ha
ICTUICHHS.

5.3. Kypnaiu 0611iky poOOTH 3 TIri€HIYHOTO BUXOBAHHS.

5.4. Marepianu KOHTPOJIO 32 (DI3SUYHUM PO3BUTKOM JITEH.

5.5. XypHai BiABiyBaHHS JIThbMHU 3aKJIa1Ty.

6. JlokymeHraiist 3 oprasizamii Xxap4dyBaHHS IIT€H BEIEThCA BIATOBIAHO [0
BUMOT [HCTpPYKIIii 3 opranizanii xapuyBaHHs giteit y 3110

7. JlokyMeHTallis 3 NUTaHb OXOPOHU Tipaill, OE3MeKHu KUTTEMISIBHOCTI,
(h1HaHCOBO-TOCIIOAPCHKOI MISTIBHOCTI BEAETHCS MpaIliBHUKAMHU 3aKJIaay BIAMOBIIHO
JIO 3aKOHOJIaBCTBA.



Jonatok 2
1o Iacrpykuii
(myHKT 2.5.)

BUMOI'
10 0(pOpMJICHHS JOKYMEHTIB, 1110 BUTOTOBJISIOTHCS
3a JI0NMOMOI 010 IPYKYBAJIbHHUX 32C00iB

1. Jlna ApyKyBaHHS TEKCTIB CIHYKOOBUX JOKYMEHTIB BHKOPUCTOBYETHCS
rapuitypa Times New Roman, mpudt posmipom 12—14 npykapchbKuxX MyHKTIB.
J103BOJIIETHCSI BUKOPUCTOBYBATH HIPUPT po3mipoM 8—12 npykapChbKUX MYHKTIB IS
IpyKyBaHHs pekBi3uTy «lIpi3Buille BUKOHABLS 1 HOMEp HOro teiaedoHy», BUHOCOK,
NOSICHIOBAJIbHUX HAIMUCIB JI0 OKPEMHMX EJIEMEHTIB TEeKCTy JOKYMeHTa abo Horo
PEKBI3UTIB TOLIO.

[Tix yac ApyKyBaHHS 3aroJIOBKIB JO3BOJISIETHCSI BUKOPUCTOBYBATH HAIIBXXUPHUN
mpudt (mpsimuit a60 Kypcus).

2. Texct nokymenTiB Ha mnarepi popmaty A4 (210 x 297 MM) peKOMEHJOBAHO
npykyBatu uepe3 1—1,5 mibkpsiakoBoro iHTepBaty, a gopmary AS (148 x 210 mm)
— yepe3 | MKpSAIKOBHIM IHTEpBAIL.

JIOKyMeHTH MOBUHHI MaTH TaKi MOJIsI (MUTIMETPIB):

30 — miBe;

10 — mpasge;

20 — BepXHE Ta HIKHE.

PexBizutn nmokymeHTa (KpiM TEKCTy), SKI CKIAIalOThCA 3 KIIbKOX PSJIKIB,
IpYyKyloThcst uepe3 1 MikpsakoBuil iHTepBai. CKIagoBI YacTHHH PEKBI3UTIB
«Anpecary, «['pud 3aTBepmxeHHs», «['prd MOroKeHHN» BIIOKPEMITIOIOTHCS OIUH
BiJl OHOTO Yepe3 1,5 MIKPSAIKOBOTO IHTEpBAITY.

PexBi3UTH MOKYMEHTa BITOKPEMIIIOIOTHCS OJHMH BiJ oxHOro uepes 1,5—3
MDKPSIKOBUX 1HTEPBAJIH.

3. Ha3Ba Buay mokymMeHTa APYKYETHCS BETUKUMHU JIITEPAMH.

4. PosmmudppyBanHs nignucy B pekBi3uTi «llimmmc» ApyKyeThcs Ha piBHI
OCTAHHBOTO PSIZIKA Ha3BU TIOCA/IH.

5. MakcumanbHa JOBXKWHA PsAKa 0araToOpsAKOBUX PEKBI3UTIB (KPIM PEKBI3UTY
TEKCTY) — 73 MM (28 IpyKOBaHUX 3HAKIB).

Sxmo 3aromoBok A0 TekcTy mepeBuimrye 150 3HakiB (5 psAnkiB), #oro
JI03BOJISIETHCSI TIPOJIOBXKYBATH J0 MEXI TIpaBoro mojsi. Kpamka B KiHIT 3ar0JIOBKa HE
CTaBUTHCA.

6. Ilin yac opopmIieHHS] JOKYMEHTIB CIiJl TOTPUMYBATUCS TaKUX BIJICTYIIB BIJ
ME3K1 JIIBOTO MOJIsl TOKYMEHTA!

12,5 minimerpa — aJist ab3aliiB y TEKCTI;

92 MiiMeTpu — ISl PEKBI3UTY «AzpecaTy;

104 minimeTpu — a1 pekB3UTIB «I pud 3aTBEpIKEHHS»;



125 mutimMeTpiB — A po3mMpyBaHHs NIANUCY B pekBi3uTI «Iliqmucy.

[IponoBxkeHHs 1oAaTKa 2

7. He poOuthCcs BIACTYN BiA MeEX1 JIBOro MoJsg sl PEKBI3UTIB «J/lara
JIOKyMEHTay, «3arojloBOK J0 TEKCTY JOKyMeHTa», « TekcT» (6e3 ab3ariB), «BinmiTka
Ipo HAsBHICTh J0OJaTKiB», «[Ipi3Buille BUKOHABISL 1 HOMEp HOro TelepoHy»,
«BigMiTKa PO BUKOHAHHS
JIOKyMEHTa 1 HaJCUJIaHHS HOro 10 CIpaBW», HaMMEHYBaHHS MOCaIU Y PEKBI3UTaX
«ITigmuc» Tta «['pud NOromKeHHS», 3acCBIAUYBAJIbHOIO Hamucy <«3rigHO 3
OpUTTHAIOM»,
takoxk cimiB «CJIIYXAJIN», «BUCTYIIUJIN», «BUPIIINIINY», «YXBAJIWIINY,
«HAKA3VYO».

8. 3a HasABHOCTI KUIBKOX TpU(IB 3aTBEpKEHHS 1 TOrOJPKEHHS BOHHU
PO3MIIIYIOTBCS HAa OJHOMY DPiBHI BEpPTUKAIBHUMHU psakamu. Ilepmuii rpud — Bin
MEX1 JIIBOTO MOJIst; Ipyruii — depe3 104 MUTIMETPH BiJ MEXi JIIBOTO TOJIA.

9. SIkmo B TEKCTi JOKYMEHTa MICTHUTHhCS TIOCHJIAHHS Ha JOJaTKH abo Ha
JOKYMEHT, 1[0 CTaB ITJICTABOIO I WOTo BUAaHHsI, cioBa «JlomaTok» i «lIlimcraBay
TPYKYIOTBCS Bi MEX1 JIBOTO IO, a TEKCT JO0 HUX — Yepe3 | MDKPSIKOBHI
1HTEpBaJ.

10. ITix yac odopmiieHHS AOKYMEHTIB Ha JABOX 1 OUIbIIE CTOpiHKAaX Jpyra Ta
HACTYIHI CTOPIHKY TTOBUHHI OyTH TPOHYMEPOBaHi.

Homepu CTOpiHOK CTaBISITbCA TOCEPENIMHI BEPXHBOTO TONA  apKylla
apabcbkumu 1upamMu 06e3 3a3HAYCHHS CIIOBA «CTOPIHKA» Ta PO3JIUIOBUX 3HAKIB.
[lepmia cropiHka HE HyMEPYEThCS.

11. TekcTn MOKyMEHTIB MOCTIMHOTO 30€piraHHs JIPYKYIOTHCS Ha OJHOMY OOITi
apkyma. J[okyMeHTH i3 CTpOoKOM 30epiraHHs 10 5 pOKIB MOXKHa JPYKyBaTh Ha
JUILOBOMY 1 3BOPOTHOMY OOIIi apKyIIia.






Homatox 3
1o Iacrpykuii
(myHKT 2.22.)

ITPUMIPHUI ITEPEJIIK
JOKYMEHTIB, MIAMKUCH HA AKUX CKPIIUIIOIOTHCS repOOBOIO NMEYATKOIO

1. AkTH (BUKOHaHHS POOIT, CIUCAHHS, €KCIEepPTU3H, (HIHAHCOBHUX MEPEBIPOK;
BUJIYYEHHS CIIpaB Il 3HUIIEHHS; Iepeiayl CrpaB Mij yac JIKBialii 3akjaaay TOIIO).

2. JloBiaku (JIIMITHI; PO BUILIATY CTPAXOBHX CYM; BUKOPUCTaHHS OIOKETHHX
aCUTHyBaHb Ha 3apIUIaTy; PO HapaXxoOBaHy 3apIUIaTy TOILO).

3. HoroBopu (mpo MarepiajbHy BIANOBIJANbHICTh, OPEHAY MPUMIIIEHb, MPO
BUKOHAHHSI pOOIT TOIIO).

4. JIokyMeHTH (IOBiKH, TOCBIIYEHHS TOIIO), 0 3aCBIAUYIOTH MpaBa rPOMa/IsH
1 OPUANYHUX OCiO.

5. JopydeHHs Ha oJep)KaHHS TOBapHO-MaTepiaibHUX IIHHOCTEH, OIOMKETHI,
0OaHKIBCHKI, ICHCIHHI, IIATIKHI.

6. 3pa3ku BIIOMTKIB MMEYaTOK 1 MIAMNUCIB MPAaIiBHUKIB, SIKI MalOTh IPaBO
3M1iCHIOBaTH (DIHAHCOBO-TOCIIOAPCHKI omepartii.

7. Komrropuc BUTpaT (Ha KaJIbKYJIAIIIO 32 JOTOBOPOM; TOIIIO).

8. Jluctu rapanTiitHi (Ha BUKOHAHHS pOOIT, HAJJaHHS TIOCIYT TOIIIO).
9. Homenknatypu cripas.

10. Onucu crpas.

11. TloganHsa 1 kjgonoTaHHS (IMPO HATOPOJKEHHS OpJeHAMH 1 MEIasiMH; IIPO
IpEeMitOBaHHS ).

12. TIpoTokonu

13. Peectpu (dekiB, OI0KETHUX JOPYUCHB).

14. CinbHI JOKYMEHTH, IMATOTOBJICHI BT IMEHI JBOX 1 OUIBIIIE YCTAHOB.
15. Cratyt 3aknany.

16. TUTYIBHI CIUCKH.

17. TpynoBi KHUKKH.

18. lllTaTHi po3nucH.






Honartok 4
1o THerpykuii
(mynkty 2.42.)

OpieHTOBHUII MepeliK HAaKa3iB 3aKJIa1y HOIIKUIbHOI OCBITH

OpicHTOBHA Ha3Ba HaKa3y

CepIieHb

[Ipo mincymku poOOTHM 3 MIATOTOBKM 3aKjaay JOIIKUIBHOI OCBITH /0 HOBOTO
20 /20 HaBYAJIBHOTO POKY

[Ipo opranizariito ocBiTHbOi podoTu B 3/10 y 20 /20 HaBuYaipHOMY pOIIi

[Ipo mpu3HaYEHHS BIAMOBIJATHHOTO 32 €KOHOMHE BUKOPUCTAHHS €HEProHOCIiB (3a
€KOHOMIIO eJIeKTPOeHEPrii)

[Ipo meanyni orsiau npaniBHukis 310

[Ipo cTBOpeHHs KOMICIi 7151 TPOBEICHHS PO3CIIilyBaHb HEACHUX BUMAKIB

[Ipo opranizamito poOOTH IIOJO0 JOTPUMAHHS TMPABWI JIOPOKHBOTO PYXy Ta
NIOTIePEKEHHS IOPOKHBO-TPAHCIIOPTHOTO TPAaBMATU3MY

[Tpo opranizariito po60TH 3 TTOXKEKHOT O€3MEeKH

[Ipo opranizartito po6OTH 3 OXOPOHH Mparli Ta OE3MEKN KUTTEAISITBHOCTI Y 3aKIaIi

[Ipo 3aTBepKeHHs Tpadika mpuioMy rpoMaisiH (3a MoTpeoH)

[Ipo pesynbratu poOOTH 3 O3AOPOBICHHS MiTeH y 3aKiaji B JITHIH 030POBUYHMA
nepiosn

[Ipo ¢yHkmionyBaHHS (KOMIUIEKTYBaHHsA) BikoBuxX Tpyn y 30O B HOBOMY
HaBYaJIbHOMY POIIi

[Tpo 3aTBepKEHHS PeKUMY POOOTH HAaBYAJIHLHOTO 3aKJIay Y HOBOMY HaBYaJIbHOMY
porti

[Ipo 3amoGiraHHs XapyoBUM OTPYEHHSIM Ta 1HPEKIIMHUM 3aXBOPIOBAHHAM JITEH

[Ipo cTBOpeHHs KOMicii 3 IHBEHTapu3allii MaTepialbHUX IIIHHOCTEN Ta MPOBEICHHS
IIOPIYHOT IHBEHTapHU3aIlil

ITpo cTBOpEeHHS MOCTIMHO 10901 KOMICIi 31 CITMCaHHS MaTepiaJbHUX IIHHOCTEH

[Ipo mpoBeneHHS MIOPIYHOTO CIHMCAHHS MaTepiaJbHHUX I[IHHOCTEH, HEIMPHIATHUX
JUJT TOAAJTBIIIOTO BUKOPUCTAHHS

[Ipo 3aTBepKEeHHS IHCTPYKITIKA 3 OXOPOHHM Tpaili (3a moTpedn)

[Tpo 3arBepmkeHHs rpadika poOOTH MpaliBHUKIB 3aKIIaTy

BEpECEHb

[Ipo 3a60poHy 300py KOIITIB MpalliBHUKAMU 3aKJIaTy

[Ipo 3a6e3neueHHs MOBHOLIIHHOTO SIKICHOTO XapuyBaHHs fiteid y 310

[Ipo npoBenenns tapudikaiii npamiBuukiB Ha 20 /20  HaBYaJIbHUM PIK




IIpo opranizarito nuieroporo xapuyBanus y 20 /20 HaBuaJgbHOMY poOIIl

[Ipo opranizaiito MeToAN4HOI poOoTH B 20 HaBYaJIbHOMY pOLi

[Ipo cTBOpeHHs KOMicii 1O MepeBipll 3HaHb NPALIBHUKIB 3 MUTaHb OXOPOHU IpaIll
Ta O€3MEeKH KUTTEASUIBHOCTI (pa3 Ha TpU POKHU abo 3a moTpedun)

[Ipo opranizartito Ta npoBeneHHs « TkHS O€3MEKU TUTUHI

KOBTCHb

[Ipo npoBeneHHst aTecTallii meaaroriYyHUX MpariBHUKIB

JHUCTOIIag

[Ipo mnocuneHHss poOOTH 100 TMOMIUPEHHS cepel 0aThbKiB  IMCHUXOJOr0-
neAaroriyHux Ta Gi3i0J0riyHUX 3HaHb MPO JAITe paHHBOIO 1 JOMIKUIBHOTO BIKY

IrPYJEHb

[Ipo opranizariito 1 MpoBeACHHS HOBOPIYHUX CBST Y 3aKJIaJii

[Ipo cran BUBYEHHS OCBITHBOI podoTH y 310

[Ipo 3axonu momo0 3a0e3MedeHHs TMOXKEKHOI Oe3MeKW MiJ Yac MPOBEICHHS
HOBOPIYHUX CBAT Y JOUIKUIbBHOMY HaBYAIBHOMY 3aKJIaji

[Tpo migcymku poboTH 3aKiIany 3 IMBLILHOT 0OOPOHU 1 3aBJaHHS HAa HACTYITHUH PiK

[Ipo BuxkoHaHHsA I[HCTPYKIli 3 OXOPOHM XKHUTTA 1 3M0pPOB’S AiTel (y 3UMOBO-
BECHSIHUH TIep10.1)

[Ipo opranizaiito XapuyyBaHHs MpaIliBHUKIB 3aKjiady y HAcTylmHOMY poli (3a
noTpeou)

ClUEHb

[Ipo nmoTpuMaHHS BHMOT OXOPOHHM TMpaIlli, BEACHHSA TOKYMEHTaIlli 3 Oe3neKku
JKUTTEAISIILHOCTI 3a 20 piK

IIpo 3aTBepkenHs [IpaBui BHYTPIIITHBOTO TPYAOBOTO PO3TOPSIKY

IIpo 3aTBepKeHHs Tpadika BiAMYCTOK IpaIliBHUKIB

[Ipo cTan TpaBMaTU3My 3a MUHYJIUH PIK 1 3aX0/IU 11010 HOTO MOTEPEKEHHS

[Ipo miacymxkn poOOTH 3 NUTaHh I[HMBILIBHOI OOOPOHHU 3aKiaay Ta 3aBJaHHS Ha
HACTYIHHH PIK.

[Ipo cran xapuyBaHHs AiTe# y 3aknani 3a 20 pik

[Ipo cran 3axBoproBaHOCTI AiTe#t 3a 20 pik

oepe3eHb

IIpo pe3ynbrath arecrarlii neJarorivHUX MPaIiBHUKIB Y TOTOYHOMY HAaBUYAJIBHOMY
porti

[Tpo mpoBeaeHHs MicsiyHMKA (ABOMICSYHMKA)3 Oiaroyctpoto teputopii  3/10

KBITEHB

[Ipo mpucBoenHs kBaniikaiiHUX KaTEropil (BCTAHOBJICHHS TapU(PHUX PO3PSIIB)
MeJaroriYyHUM MpaIL[IBHUKAM, K1 aTECTYIOThCS, 3a Pe3yJibTaTaMu arecTailii




[Ipo npoBeneHHst TUKHA OXOPOHU Tpalli Ta O€3MEeKU KUTTEAISIITBHOCTI

TPaBEHb

[Ipo miAroToBKY Ta OpraHizailito JiTHHOTO 03J0OPOBJICHHS AITeH y 3aKiai

[Ipo 310 10 HOBOrO HABYAIBHOTO POKY

[Ipo migcymMKH OCBITHBOT pOOOTH Y TOTOYHOMY HaBYaJIbHOMY POIIi

YEPBEHb

[Ipo BukoHaHHs [HCTPYKIIIT 3 OXOPOHU KUTTS 1 30POB’ S iTeH (HA JITHHO-OCIHHIM
nepion)

JIUIICHb

[Ipo BUKOHAHHSA HOPM Xap4yyBaHHsS AITeH y JOIIKIILHOMY HaBYaJbHOMY 3aKJIaJli 3a
[ miBpigust

[Ipo cran 3axBoproBaHOCTI AiTel 3a | miBpidysi MOTOYHOTO POKY

3a HeOOX1THOCTI

[Ipo miaAroToBKY 10 MPOBEASHHS 3aciiaHb NEApaaul y Mmicsii — p. (3a
MICSIIb JIO MPOBEACHHS TIEAPAJIN)

[Ipo cTan BUWKOHAHHS PillICHb MOMEPEAHbOI TMeaApaau (10 MPOBEAECHHS MOTOYHOI
nesipajin)

[Ipo norpumanns [IpaBun BHYTPIIIHBOTO TPYIOBOTO PO3MOPAIKY

[Ipo cTBOpeHHSI KOMicii 3 aIMiHICTPaTUBHO-TOCIIOIAPCHKOTO KOHTPOJIO 332 CTAHOM
oxoponu npaii y 310

ITpo 3aTBepKEHHS CKIIaay MOKEKHO-TeXHIYHOT KOMICIT Ta mopsaaky ii podotu

[Ipo HamaHHsS MmOPIYHOTI OCHOBHOI BIANMYCTKHM TNEJAroriyHUM IMpalliBHUKaM 1
BUILIATY JOIIOMOT'H Ha 03I0POBJICHHS

[Ipo nmpu3HaueHHs Ha nocany

[Ipo mpu3HaYeHHS BUKOHYIOUOTO OOOB’SI3KH 3aBimyBaya /TUPEKTOpa/ Ha 4ac HOro
BIJICYyTHOCTI

[Ipo opranizamito KOPOTKOTPUBAJIOTO TMepeOyBaHHS [IT€H Yy JOMKUIBHOMY
HaBYAJbHOMY 3aKjai

[Ipo migcymMKkn BHBUYCHHSI CTaHy pOOOTH 3 IIEBHOTO HANPSIMY OCBITHBOI AiSTBHOCTI

[Ipo migcymMKy TpOBENIEHHS OTMEPATUBHOTO (TEMATHYHOTO ) KOHTPOIIO 3 MHUTAHb
JOTPUMAHHS  BUMOT O€3MeKH KUTTEMSUTBHOCTI JiTeld (JOTPUMAaHHS TIPaBUII
BHYTPIIIHBOTO TPYOBOTO PO3MOPSAKY ab0 1HIITI TUTHHS)

[Ipo HajmaHHs MO3a4eproBOi BIIMYCTKU

[Ipo 3BiIbHEHHS 3 TTOCAIH

[Ipo nepeBeneHHs 3 nmocaau

[Ipo oronomeHHst NOASKA




[Ipo qucuuniiHapHe CTATHEHHS

[Ipo npoBeneHHsT TTpEeMitOBaHHS

[Ipo nepeHecenHs podOUUX JHIB Y porri

[Ipo BcTaHOBNEHHS 0AaTHKIBCHKOI IJIATH 32 XapuyBaHHs JITeH y 3aknaui

[Ipo opranizaiiiro poOOTH KOHCYJIBTATUBHOIO IIEHTPY MJis OaThbKiB abo0 oci0, K1 ix
3aMIHIOIOTh

IIpo npoBeneHHs aTecTailii poOOYHX MICIh 32 YMOBaMU Tpaili

[Ipo pe3ynbraTl IpOBEACHHS aTecTallii poOoYrX MICIh 32 YMOBaMU Ipaill

[Ipo npu3HayeHHs MOCAJOBUX OKJIaAIB (CTaBOK 3apoO0ITHOI TMJjaTH) Ta
BCTAHOBJICHHS JIOTLIAT 32 OKPEM1 BUJIM MEAArOri4HOI AISUIBHOCTI IpalliBHUKAM




HaiimenyBaHHsI 3aknany

HOMEHKIJIATYPA CIIPAB

Jlonaroxk 5
1o IacTpyKIii
(mynkt 4.3.)

3ATBEP/IKVIO

KepiBHuk 3aknamy

(migmmc)

Ha piK

(inimianu (iHiiaa iMeHi), Tpi3BUIIIe)
MII

20 p.

Innexc cipaBu HasBa nokymenra Crpok 30epiranns | [IpumiTka
CIpaBH (TOMY,
YACTUHU) 1
HOMEpH CTarei 3a
MepPETiKOM
1 2 4 5
(Ha3Ba po3miny)
KepiBaHK
20 p (trigmmc) (imimianw (iHiImiam iMeHi),
- — MIPi3BHIIIE)
Biza oco0wu, BiAmoBimanpHOI 3a apXiB 3aKIaay
CXBAJIEHO I[TIOIr'OPKEHO

IIpoTokon 3aciqaHHs eKCIepTHOT
KOMICii 3aKIamxy

[TpoTokon 3aciiaHHs eKCIEPTHO-
MepeBipHOi KOMICii apXiBy

Ne

[lizcymkoBuii 3anuc

PO KaTeropii Ta KUIbKICTh CIIpaB, CKIAJCHUX Y

potii B 3aKiaji

3a cTpokamu 30epiranHs Pazom

VY tomy umcii




TaKuX, 110 3 BimMiTKOIO «EITK»
MEPEXOASTh

[MocriitHOTO
Tpusanoro (moHax 10 pokiB)

TumyacoBoro (70 10 pokiB BKJIIOUHO)

Ycworo

KepiBauk

(migmmc)

20 p

(iHimiamy (iHiian iMeHi), Ipi3BHIIIe)

[TincyMKOBI BiJOMOCTI IepeaaHo B apXiB 3aKjiaay

HaiimenyBanus nocaam ocoou,
BIAITOBiAaIbHOL
3a repeaady BiJoMoCTeit

(Triammc)

20 p.

(irimianw (iHiImiam iMeHi), TIPi3BHIIE)



Crtpoku 30epiraHHsl TOKyMEHTIB

Jonatok 6
1o [ncTpykuii
(myHKT 4.18.)

Ne . Crtpok 30epiranus
Bua 1okymMeHTiB .
n/n JOKYMEHTIB
1 | Hakasu kepiBHuKa 3aKnany:
@) 3 OCHOBHOI OisLILHOCMI 75 p.
6) 3 KaOpoOBUX NUMAHb 75 p.
2 | [IpaBuna, monoxeHHs, IHCTPYKIIii; METOJAMYHI BKa31BKU .
J1o 3aMIHM HOBUMU
Ta PEKOMEH 1Al
3 | 3BepHeHHs (Mpono3ullii, 3asiBU, CKaprv) rpoMajisiH 5p.
4 | JlokymeHTH (aHATITUYHI JOBIIKH, OTJISIU, JOTIOBIIHI
3aIUCKH, aHATI31) TIPO CTaH pOOOTH 3aKiIaay 3 5p.
PO3TIISTy MPONO3UILiH, 3asIB, CKApPT IPOMAJISH:
5 | JluctyBaHHS MpO NEPEBIPKY MPOMO3UILIA, 3as1B, CKapT 5p
TpOMaJIsTH
6 Cratyt Ta nonoxenusa 310 Ao mikB1raIT
3aKyIay
7 | JoxymMeHTH (aHQJIITHYHI OTJISIU, TOBIIKH, TOTIOBIJIHI
3aMKMCKHU) 3 OCHOBHOI JISTBHOCTI, 110 TOJJAI0THCS B 5p.
yIpaBIiHHS OCBITH
8 | lITaTHi po3mucH Ta MEPETIKK 3MIH 10 HUX 10 p.
9 | I[ocamoBi IHCTPYKITIT MTpaIliBHUKIB Jlo 3aMiHM HOBUMH
10 | JlokymeHTH (3BITH, JOBIAKH, TOMOBIIHI 3aIIUCKH, .
BHUCHOBKH ) NPO CTBOPEHHS JOMIKIIBHOTO HABYAILHOTO Hlo mkBiAawi
3aKJaay, Horo peoprasizailito, nepeiMeHyBaHHS ) Aty
11 | JlokymeHTH (IOTOBOPH, JTOIOBIIHI 3aIUCKHU, TIOBIIKH,
TUTaHH, 3BITH) PO HAJaHHS OpPraHi3alisiMH JTOMOMOTH, 5p.
B TOMY YHCJI1 OJ1aro/1iitHO1, HAaBYaILHUM 3aKJIaJ1aM
12 | Peectpartiiini KapTKH 1 )KypHaIH, 0a3u TaHUX:
L . o mikBigamii
@) opeanizayitiHo-po3nopsaoyoi 0OKyMeHmayii
3aKyay
0) 6XIOHUX, BUXIOHUX MA BHYMPIUWHIX OOKYMEHMIE 3p.
13 | KapTtku i )xypHaIM peecTpaiii Teaerpam i 1
TeaedoHOrpam, TeJICKCiB, TenedakciB p-
14 | CrarucTudHi 3BiTH 1 TaOIHIN 3 YC1X OCHOBHHMX BHJIIB Jlo mikBigarii
TISITBHOCTI 3aKJany
15 | JlokymeHTH (IpOTOKOJIU 3aCiJaHb IHBEHTapU3alIMHUX
KOMIC1H, IHBEHTapH1 OMKCH, aKTH, 3BIPSIIbHI 3p.
B1JIOMOCTI1) ITPO 1HBEHTApHU3AI1I0
16 | JloxymeHnTH (Komii 3BiTiB, BUTSATH 3 IPOTOKOJIB, Jloku He
BHCHOBKH ) MPO BUILIATY JOMOMOTH, TICHCIH, OTUIaTy MUHE




| nucTkiB HemparesaaTHOCTI.

norpebda

[IponoBxxeHHs qonarka 6

17 | JloBigku, 110 MOJAOThCA A0 OyXraaTepii Ha OIIaTy
BIZITYCTOK y 3B'SI3Ky 3 HABYAHHAM, OJCP)KAHHS MUTBT 3 Mot He
IIOJATKIB Ta 1HII MHEE N0Tpeba

18 | JlokymeHTH (MPOTOKOIW, aKTH, 3BITH, BiJIOMOCTI
NEPEOIiHKM 1 BU3HAYEHHS 3HOIICHOCTI OCHOBHHX D

: . . Jlo mikB1aamii

3aco6113). Mpo  MEPEoUiHKYy — OCHOBHHX dboHiB, saxnany
HEMaTepiaTbHUX aKTHBIB, HE3aBEPIICHOTO
OyIIBHUIITBA

19 | AKTH  [OKyMEHTaJbHUX  peBi3i ¢biHaHCOBO-
roqnonapcwoi’ %IiSIJIBHOCTi OpI‘aHiBaIIi.I‘/JI, MOJIATKOBHX 5p
Ta IHIIWUX MEePEBIPOK; TOKYMEHTH (JIOBIJIKH, JOTOBITHI '
3alMCKU) O HUX

20 | JIucTyBaHHS po (h1HaHCOBO-TOCTIOIAPCHKY
TiSTBHICTE  (Mpo 00K  (GOHMIB, HaKJIAAEHHS 1 3
CTATHeHHS wTpadiB, mpuiioM, 37a4y, CIUCAHHSI P-
MaTepiaJbHUX IIHHOCTEH Ta 1HIII)

21 | loroBopwu, yroau (rocroIapchKi, onepariiHi, Tpy10Bi 3
Ta 1HIII1) P-

22 | JloroBopu Ipo MaTepiajibHy BIINOBIAATBHICTh 5p.

23 KomnekTusHi 1oropopu Ho miksinaui

3aKyIay

24 | lokymeHTtd  (MPOTOKOJM,  JOIMOBIAHI  3aIlUCKH,
JOBIIKK) TIPO XiJ] 1 MJICYMKH BUKOHAHHS YMOB, yToOJl 10 p.
Ta KOJIEKTHBHUX JOTOBOPiB

25 | AKTH nepeBipKM BUKOHAHHS KOJIEKTUBHUX JIOTOBOPIB 5p.

26 | JluctyBaHHA TIPO CKJIQJaHHS Yroj Ta KOJEKTUBHUX 5p
JIOTOBOPIB, X1, MICYMKH X BUKOHAHHS

27 | Kypnan (tabenb) o0OMIKYy pobGodoro  gacy 3p
NPAIiBHUKIB

28 | JlokymeHTH (XapaKTepUCTUKH, aKTH, JOIMOBITHI
3aMKCKH, JOBIJIKY, TUCTYBAaHHS) PO MPUTATHEHHS 10 3
BIMOBIAAIBHOCTI  0OCI0, SKI TMOPYIIWIN TPYAOBY p-
JTUCITUTLIIHY

29 | JlokymeHTH (IOBiIKHW, CIHCKH, JUCTYBaHHS) TIPO 3p
MPEMiIOBaHHS

30 Jlo 3amiam

[TonoxxenHs mpo npemitoBaHHs

HOBHUMH




31

AKTH, HaKa3W, PO3MOPSIIKCHHS 3 OXOPOHHU Mparli Ta
O€e3MmeKu KUTTEAISUIBHOCTI

5p.

32

JlokymeHTH (JOBIJIKH, JTOMOBIJIHI 3aMUCKH, 3BITH) MPO
BUKOHAHHS HaKa3iB, pPO3MOPSIKEHb 3 OXOPOHU Ipalll
Ta 0€3MEKU KUTTEAISUILHOCTI

5p.

[IponoBxxeHHs qonarka 6

33

JlokyMeHTH (JOTOB1IHI 3aIUCKH, 1H(OpMallii) Tpo
MOJTIMIIICHHST YMOB TIpalli, CTaH OXOPOHU Tpalli Ta
0€e3MIEeKH KUTTEAISTIBLHOCT

5p.

34

JlokymeHTH (BUCHOBKH, aKTH, TPOTOKOJIM, aTeCTaIlliH1
KapTKH) 3 TIUTaHb aTecTaIlii pooouynx MicIlh 3a
yMOBaMH Tpaiii

10 p.

35

AxTH po3ciinyBaHHs NpodeciiiHUX 3aXBOPIOBAHb Ta
OTPYEHB

36

[TpoTokonu arecrarlii 3 OXOpOHU Tpaili Ta 0e3MeKn
JKUTTENISIJIBHOCTI

37

KypHanu 001Ky IHCTPYKTaXXy 3 OXOPOHH Tparli Ta
0O€e3IIEKU KUTTEISIIBHOCTI

38

BigomocTi nmpo HemacHi BUNIAIKH

39

JIokyMeHTH (aKTH, BHCHOBKH, TIPOTOKOJIN)
pO3CIiTyBaHb HEIIACHUX BUIIAJIKIB

40

Kypnanu peectpaliii HENaCHUX BUITAJIKIB

41

[Ipumnucu, MOCTAaHOBU CaHITAPHO - €MiAEMIOIOTTYHOT
CIY)KOW TIpO HaKJIaJeHHS mTpadiB 3a MOPYIICHHS
CaHITapHO-TITEHIYHUX HOPM 1 MTPaBHII

42

AKTH, aHKETH 0OCTE)KCHHS YMOB Tpalli MPaIliBHUKIB

43

JlokyMeHTH (3asIBKH, BIZIOMOCTI, JINCTYBaHHS ) TIPO
noTpedy y Kajpax, MOJIOJAMX CIeliaaicTax

44

JIokyMeHTH 10 HaKa3iB 3 0COO0BOTO CKIaAy (JIMCTKHU 3
00JTIKy KaJpiB, 3asBH, IMOJAaHHS, JIOMTOBIIHI 3aITHCKH,
JOBITKH, KOTIi JOBITOK, OOX1THI JINCTH), IO HE
BBIMIIUIH 1O CKJIaTy 0COOOBHX CITpaB

45

KoHTpakTu, 1oroBopu mpo mpuHHATTS HA POOOTY,
TIEPEBE/ICHHS, 3BUTBHCHHS TTPAIliIBHUKIB

46

Oco06oBi cripaBu (3asBu, aHKETH, aBToO10Tpadii, Komil
1 BUTSATH 3 HAKa31B PO NPUUHATTS, IEPEMIIICHHS,
3BUILHEHHS, OTOJIOIICHHS ITOJISK, KOITT 0COOMCTHX
JIOKYMEHTIB, XapaKTEPUCTUKH, JIUCTKHU 3 OOIIKY
KaJIpIB):

47

Oco60Bi1 cripaBu (KapTKu 00JIIKY, IPUHHATTS,




MEPEMIILIEHHS Ta 3BUIbHEHHS) 0C10, SIK1 IPALIOI0Th Y
3aKkajl ( y TOMy 4YHCIi 32 CYyMICHUIITBOM)

48 | lIokyMeHTH (JIUCTKH 3 00JIIKY KaJpiB, AaHKETH, 1
aBToOiorpadii, 3asBH) 0c10, HE MPUHUHATUX HA pOOOTY p

49 | Cniucku (IITaTHUM CKIIaNl) MPaIiBHUKIB 3aKJIay 75 p.

50 | JloBigku mpo HasIBHICTh BAKAHTHUX MOCAJ 1 p.

51 | Cnucku KaHIMATIB HA BUCYBAHHS 3a MOCA0I0 5
(pe3epB) P-

[IponoBxxeHHs qonarka 6

51 Opurinanu 0co00BUX TOKYMEHTIB (JUIUIOMH, Ho gaHHEaHHﬂ’.
aTecTaTH, TPYJI0B1 KHIKKH) _Hs ;;22;1223?

52 | Kypnanu o01iKy Bugaul TPyIOBUX KHHUKOK 1 50 p
BKJIQJTUIIIIB 10 HUX

53 | Ciucku BiiChKOBO3000B'sI3aHIX 1 p.

54 | Kaptoreku, kapTku 00JIiKy BiHCHbKOBO3000B'I3aHUX 3 p.

55 | I'padiku HagaHHS BIAMYCTOK, 3asIBH, 3BEACHHS, 3p
JUCTYBaHHS PO BUKOPUCTAHHS BIIITYCTOK

56 | 3asBM npo HaJlaHHS HABYAJbHUX BIIIMYCTOK 3 p.

57 | JoBigku, BUIaHi CIIIBPOOITHHUKAM PO CTaX 1 MicIie 3
pobOTH TOIIO p-

58 Joku He
HoxymenTtu npo arecraitiro 3J10 MHUHE

rmoTpeda

59 | JloBiakwu, JTOTMOBIIHI 3aIMMCKHU PO CTaH OCBITHBOT 1
METOANYHOI pOOOTH Ta 3aX0IU MOAO il 10 p.
BJIOCKOHAJICHHS

60 | Kaura npoTokoJiB 3acijlaHb MeaaroriaHol paau 10p
3aKIany

61 | Criucku peKOMEHIOBAaHUX MIAPYYHHUKIB, METOIUYHHUX 1 1
HaBYAIHHHUX MOCIOHNKIB, HABYAILHUX (1TbMIB P-

62 | JIuctyBaHHS PO OpraHi3aIlito OCBITHHOI 1 METOJUYHOT 3
pob6oTH B 3aKiiaiai p-

63 | [IpoTokoym 3acijlaHh aTeCTAIIHHUX 1 10
KBaTi(hiKAIIHHIX KOMICIH p-

64 | JlokymeHTH (BIATYKH, XapaKTEPUCTHKH, aTECTAIlIiTHI
AHKETH, JINCTU TONIO) MPO MPOBEACHHS aTecTalliil 1 10 p.
BCTAHOBJICHHS KBasidikariii

65 | [limcyMKOBi 3BeZIeHHS, BIlIOMOCTI PO MPOBEICHHS 5p

aTecTarlli 1 BCTAHOBJICHHS KBajidikarii




66

Cnucku 4ieHiB aTecTaliiHUX 1 KBamiikamiiHux

KOMICIH > -
67 | I'padiku nmpoBeneHHs aTecTallii 1 BCTAHOBJICHHS 3

kBaiikaiii p-
68 | 3asBM Mpo HE3TrOay 3 MOCTAHOBAMM aTECTAIIMHUX 1

KBaJTi(pIKALIMHUX KOMICIH, TOKYMEHTH (IOBIIKH, 3p.

BUCHOBKH) NPO iX PO3IJIIS]T
69 | JlucTyBaHHS MpO aTeCTallilo 1 BCTAHOBJICHHS 3

kBatidikarii p-
70 | HoxymeHTH (TTOJaHHS, XapaKTEPUCTUKHU, BUTSITH 3

piteHb NpodCniIKOBUX KOMITETIB, HATOPO/IHI JTUCTHU) 3p

PO TIOJIAaHHS PO HATOPOHKCHHS TpaMOTaMHU

MIHICTEPCTB, TPO(PCIITKOBUX OPTraHiB

[TpongoBkeHHs 107aTKa 6

71 | HoxymeHnTH (TIOfaHHs, KJIOMOTAHHS, aHKETH,

XapaKTEePUCTUKH, JOBIAKUA, OCOOOB1 JIMCTKU 3 0OJIIKY

KaJIpiB, BUTATH 3 pillieHb MPOQCITIIKOBUX OPTaHiB) 3p.

PO MOJIaHHSI PO MPUCBOEHHS MOYECHUX 3BaHb (Y

TOMY YHCII1 PO BIIXUJICHI MTOJAHHS)
72 | JloxkymeHTH (MOJIaHHS, KJIIONOTAHHS, XapaKTEPUCTHUKH,

HAropoH1 JUCTH, TOBIAKH, BUTSTH 3 PillICHb 5

PO CIIIKOBUX OPTaHiB MPO MOJAaHHS PO P-

HArOpOJKEHHS JEP>KaBHUMH HaropojamMu YKpaiHu:
73 | [IpoTokoynm 6aThKIBCHKHX 300pIB 1 3aCiIaHb 5

0aTbKIBCHKUX KOMITETIB P-
74 | Knauru o6miky miteity 3710 3 p.
75 | KypHanu BiBiAyBaHHS AITHMU 3aKJIaTy 3 p.
76 | JlokymeHnTH (Komii CBiTOIITB PO HAPOKEHHS, .

MEJINYHI JOBIAKH ), IO TIOJIAFOTHCS MPU MIPUUMaHH1 1'p. micna BrOYyTTA AUTHAH

) 3 3aKIay

niten y 3710
/7 | HanpaBnenus B 3J10 3 p.
78 | BimomocTi mpo 00K OTJIaTH 3a XapuyBaHHS JiTeH Y Ip

3aKnami
79 | Kaurn Opakepaxy roTOBOi TPOTYKITii 1 p.
80 | Kuwura O6pakepaxy cupoi mpoayKItii 1 p.
81 | Kuwura ckimazchkoro o0JiKy MPOIYKTIB XapuyBaHHS 2p.
82 | XKypHan 3asBOK Ha MPOAYKTH XapUyBaHHS 1 p.
83 | XKypnHan o0iKy BUKOHAaHHS HOPM Xap4ayBaHHS 1 p.
84 | XKypnan o0xiKy BiIXO[iB MPOIYKTIB XapayBaHHS 2p.
85 | Meawnuni kaptku niter 310 1 p. micist BUGYTTS TUTHHU




3 3aKjiagy

86 | IIpaBuia BHYTPIIIHBOIO TPYAOBOTO PO3IOPSIKY 1 p. micnis 3aminn HOBUMH

87 | AKTu po MOpyuIeHHs MpaBU BHYTPIILIHBOTO 1p
PO3MOPSLAKY

88 | JIuctyBaHHS Npo 3aTBEPAKEHHS IIE€YATOK Ta ITAMIIB 3 p.

89 | XKypHanu peectpailii MICUEBUX BIIPSIKEHb 1 p.




Honatok 7

1o Iaerpyxkuii

(mynkTu 5.5.)
HaiimeHyBaHHsI yCTaHOBH 3ATBEP/XVYIO

HatimenyBaHHs 1locaay KepiBHUKA 3aKIaay

AKT
(migmmc) (imimiany, (iHigian iMeH1) Ipi3BUIIE)
MIT
No 20 p
(micrie CKTaieHHs )
[Ipo BUIIyYEHHS JJIs 3HUIIICHHS
JIOKYMEHTIB, HE BHECEHHX JI0
apxiBHOro (oHy 3aKiamy
Ha mincrasi (Ha3Ba 1 BUXI/IHI JaHi

TepesTiky JOKYMEHTIB 13 3a3HAUCHHSIM CTPOKIB X 30epiraHHs

a00 TUTIOBOI (IPUMIPHOT) HOMEHKIIATYPH CIIPaB)

BimiOpaHO IS 3HMINEHHS SK Taki, M0 HE MAIOTh KYJBTYPHOI IIIHHOCTI Ta BTPATHUIIM MPAKTUIHE 3HAUCHHS,

JTOKYMEHTH honmy No
(maiimenyBaHHS (HOHTY)
No| 3arosoBok Hara Homepu Innexce cnipaBu Kinbkicts Crpok [Tpumir-
crpaBu abo | cmpaBu | ONHUCIB | (TOMY, YaCTHHH) 3a cripaB 30epiranas Ka
0370 (0):37171 abo (HOMEH- HOMEHKJIATYPOIO (ToMiB, | cipaBu (TOMY,
3arojOBOK | OCTaHHI |KJaTyp) 3a| abo HOMEp CIpaBH | YaCTHH) YaCTHHHM) 1
crpaB nath | pik (POKH) 3a OMHUCOM HOMEPH
CIipaB crareu 3a
MepeTiKoM
1 2 3 4 5 6 7 8
Pazom CIpaB 3a poKH

(undpamu i cioBaMn)

HaiimenyBaHHs mocaam ocoou, sika
MIPOBOJIMJIA EKCITePTHU3Y IIHHOCTI
JIOKYMEHTIB

20

(mingmuc) (inimianu (iHimiaz iMeHi),
Ipi3BHILIE)

[NOI'OJIXKEHO CXBAJIEHO



[Ipotokon 3acigaHHs eKCTepTHO-TIEpEeBipHOT [TpoToko:n 3acigaHHs eKcIepTHOI KoMicii

apxiBHOI KoMicii 3aKnany
Ne Ne
Omnwcu crpaB MOCTIHHOTO (TpUBasIoro) 30epiranHs 3a POKH CXBaJICHO, & 3 0COOOBOT0
CKJIAJTy MIOTO/IKEHO 3 eKCIIEPTHO-TIEPEBIPHOIO
KOMici€to
(HaliMeHyBaHHSI apxiBy)
(mpoTokoII Bix 20 p.Ne )
JIOKYMEHTH B KUTBKOCTI cIpaB
(uudpamu i cIoBaMu)
Baror KiJIOrpamiB 3J1aHO B
(HaliMeHyBaHHS YCTAHOBH)
Ha 1epepoOKy 3a MPUIMaIbHO-3/1aBAILHOI0 HAKIIAHOIO Bijl Ne a00 3HMIIECHO NITSIXOM
CTaJICHHSI.
HaitmenyBaHHS mocagu oco0u, sSika 31aa
(3HUIMIIA) TOKYMEHTH

(mriammc) (irimianw (iHiIiam iMeHi), TIPI3BHIIE)

20 p.



KYPHAJI

peecTpallii BXiTHUX JOKYMEHTIB

Honatok 8
1o IncTpykuii
(mynkr 1.10.)

Ne Hata 3Biaku Ne nara Kopotxwuii Pe3onto | Buxona [Migmic [MpumiTka
e saniciago | POKYMEHTa 3MiCT s BElb | OollepKyBaya
JOKYMEHT
1 2 3 4 5 6 7 8 9
JKYPHAIJI
peectpallii BHXIIHUX JOKYMEHTIB

Ne | laTa Komy KopoTkwuii 3mict [Tpumitka
/11 aJPeCcOBaHO

1 2 2 3 4




JlomaTok 9
hi e} [HCcTpyKIIT
(myHkT 2.27.)

MIHICTEPCTBO OCBITH I HAYKH YKPATHH
BIIZIIJT OCBITH BICKOBHIILKOI CLIIbCBKOI PAJIN

3AKJIAJl JOHIKIJIbHOI OCBITU IMEHI IBAHA IOMNLIS
CEJIA BOIOTHYI BICKOBHIIBKOI CLIJIbCBKOI PAIN
CAMBIPCBKOI'O PAHOHY JIBBIBCBKOI OBJIACTI

€IPIIO 22421802, 81453, Byu..llIkinbHa,2 c.Bootuai Cambipeskoro paiiony JIsBiBchkoi o6macTi e-mail: voutzdo@gmail.com

JAupexTop Kanna APEMKO

MIHICTEPCTBO OCBITH I HAYKH YKPATHH
BIJUIII OCBITH BICKOBHUIBKOI CLIBCHKOI PAIN

3AKJIAJl JOHIKIJIBHOI OCBITH IMEHI IBAHA MOMNLIS
CEJIA BOIOTUYI BICKOBHIIBKOI CLIJIbCBKOI PAIU
CAMBIPCBKOI'O PAVIOHY JIBBIBCBKOI OBJIACTI

€APIIO 22421802, 81453, Byux..llkinsHa,2 c.Borotrai Cambipeskoro paitony JIpBiBchKoi o6macti e-mail: voutzdo@gmail.com

15.01.2021 p. Ne 02-04/15

Jupexrop Kanna SAPEMKO



Homatoxk 10
1o [Hctpykii
(mynkT 2.27.)

MIHICTEPCTBO OCBITH I HAYKH YKPATHH
BIIZIIJT OCBITU BICKOBHIILKOI CLIIbCBKOI PAJIA

3AKJIAJl JOIIKIJIBHOI OCBITU IMEHI IBAHA IOMNLIS
CEJIA BOIOTHYI BICKOBHIIBKOI CIJIbCBKOI PAIN
CAMBIPCBKOI'O PAHOHY JIBBIBCBKOI OBJIACTI

€IPIIO 22421802, 81453, Byu..llIkinbHa,2 c.Bootuui Cambipeskoro paiiony JIbBiBchKoi o6macti e-mail: voutzdo@gmail.com

HAKA3
15 ciuns 2019 p. Ne 15

JAupexTop Kanna APEMKO

3 HAKa30M 03HAWOMJIECHI:
ITocToa O.U.




Jomatok 11
1o [Hctpykiii

(mynkr 3.9.)
Kuwura peectparii Haka3iB
Neo | Homep Jara KopoTkuii 3mict Hara [Tignuc
0/ | HaKa3y | Hakaszy OTPUMAHHS | OTPUMYIOYOIO




